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Start a New Query

In this instruction guide, you will navigate to the Financial Package and open Query Studio. First, navigate
to Enterprise Reporting.

1. Click the Packages link.
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2. Click the Finance link.
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3. Here you'll see a couple of different kinds of icons:
a. Cubes are OLAP cubes from which you can create a query.
b. Folders that are blue indicate they are the package.
Click the Financial Reporting package.

niA1f] Enterprise Reporting
ﬁ Public Folders My Folders
Public Folders > Packages > Finance i= @ S EENE . B X ®
"1 @ Cube: Financial Information Tool - UFLOR (] @ Cube: Financial Information Tool - UFLOR e ; Financial Infor Tool -
November 22, 2010 8:03:51 AM Construction Projects Projects
9 More.... November 22, 2010 8:04:00 AM November 22, 2010 8:04:08 AM
5 More... 5 Moce...
7@ Cube: Financial information Tool - UFLOR [] @ Cube: Trial Balance - UFLOR il
Housing Projects November 22, 2010 8:04:17 AM
November 22, 2010 8:05:07 AM More.., E Moxe..
ol ea
© Training and Organizational Development Updated: November 18, 2020
UF Human Resources Page 1 of 2

University of Florida, Gainesville, FL 32611



In Stru Ctl on GU | d e UF Training & Organizational

Development
Human Resources
UNIVERSITY of FLORIDA

4. When you are in the package, click the Launch link to go to the Query Studio.
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5. Then, click the Query Studio link.
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6. Now, you are ready to begin entering data.

oo i s e
Menu MDSsEH@B s@BXwa ) TR-HIBaeBR-Ba=aT@ 56

IIMD"DB‘B E) Font v Sze v A B I U &-E- A @

Edit Data

Change Layout o
e Title
Manage Fie

@ Financial Reporting
Summary Ledgers

KK Ledger Detais

[88] source Line Detail

[38] Encumbeance Detail

[88] Resource Fund Details
[8] Project Resource Details

T Projected Payroll Detail

[58] Projected Payroll Detal ME Use Ctri-+dlick to
18| PCard Transaction Detais Right-dick report item | 1 actions.
PS_UF_INSTANCE_TGT

Control Table Calculations

Select and insert items from the tree to fill in the report.
You can also drag and drop items into the report.
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