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Enterprise Reporting: PowerPlay Toolbar 

 

Drill Through 

 

 
When you Drill Through to a report, your current row and column selections are applied to the new report or query. This 

helps you to create a drill-through report that includes only the specific data and filtering criteria that you are interested 

in.  To Drill Through: 

 

 First, highlight that which you wish to drill through on by clicking the AMOUNT once. 

  
 

 Click the Drill Through button. 

 
 

  



 

 

Instruction Guide 

 

Updated November 30, 2020 - Page 2 

© Training and Organizational Development - UF Human Resources 

University of Florida, Gainesville, FL 32611 

 Select your Drill Through target.  This will depend on what you’re drilling through on.  For this example, I’m 

drilling through to get the Source Transaction Detail, so I’ll click that link. 

 
 

 Here you can verify your parameters.  Click the OK button. 
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 You must decide to Open, Save or Cancel the file download.  For this example, I’ve selected Open. 

 
 

 This file requires that you accept the file and that is not corrupt.  Simply click the Yes button. 

 
 


