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ONE.UF: Swap A CLASS

This instruction guide will walk you through the process a student goes through in order to swap classes in ONE.UF.

NAVIGATION
Students will use the following navigation to log into ONE.UF:

Go to the web address one.uf.edu

Click LOG IN

Click Log in with GatorLink

Enter GatorLink Username and Password
Click the LOG IN button
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PROCESS
Students will use the following steps to swap a class:

1. Click the Menu icon in the upper left corner of the screen.
2. Inthe panel, click Registration, then click the Add/Drop/Swap Classes link.
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3. Click the View Schedule button.

UF ONE.UF

My Schedule

Fall 2021

Your Appointment Time

@ Now

‘ View Schedule

4. Locate and click on the course you want to swap. Click the Swap icon.

= UF ONE.UF

My Schedule - Fall 2027 crance Team

Albglta Alligator Week Map
Credits: 18
Enrolled Classes

ABE6931 - Seminar
 #10028 Instructor Richard Scholtz

M | Period 7 (1:55 PM - 2:45 PM) Credits i
QROG 0283 Grading Basis Satisfactory/Unsatisfactory
Final Exam 12/15/2021 @ 10:00 AM - 12:00 PM

ABE7980 - Research for Doctoral Dissertation

Class #10047 Instructors STAFF
Credits 4
Grading Basis Satisfactory/Unsatisfactory
Final Exam -

MMC2121 - Writing Fundamentals for Communicators

Class #16823 Instruetor Renee Martin-Kratzer
] online Credits 3

Grading Basis Letter Grade

Final Exam -

ACG2021 - Introduction to Financial Accounting

+ ADD COURSE

View All Textbooks

Download to My Calendar

ABE6931 - Seminar X
Class #10028
M | Peried 7 (1:55 PM - 2:45 PM)
QROG 0283
Instructor Richard Scholtz
Credits 1
Grading Basis ~ Satisfactory/Unsatisfactory
Final Exam 12/15/2021

@ 10:00 AM - 12:00 PM
et & Primarily Classroom
ClassDates  08/23/2021-12/08/2021

Additional Details
L= UL

W Texthooks

@ Drop

‘ | +* Swap |
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5. Verify this is the course you want to swap, then click the Continue button.

0 N

Fall 2021 - Swap a Class

Alberta Alligator
You asked to SWAP:

explanation.

Class Number
10028

Course Code
ABE6931

Course Name
Seminar

Credits
1

Meet
& Primarily Classroom

Next, choose a class to swap with the class above.

Use the Filters to find the course you want to add.
Click the Search button.
Scroll through the results to find the desired course.

The swap functicn will allow you to simultaneously drop and add courses. If the add is not successful,
the drop will not be processed and you will receive a message below the transaction with an

Click anywhere in the course row to see the details and available sections.

10. Find the desired section and click the Swap Class button.

UF ONE.UF

Course Search

Fall 2021

Back to My Schedule

My Schedule

~ =" General

Course # Class #
ORH

Ex. ACG3101 Ex. 15110
Course Title

Part or all of Title or Keyword

Instructor

Instructor Last Name

~ == Advanced
EXPAND ALL v
Credits & Course Level

Credits

Options # of Credits

Program Level -

Departments -

@ swapping class ABEG931 (10028)

8results

Filtering by: Term: Fall 2021

Q|

CANCEL

EXPAND ALL COURSES v

Program: Campus / Web / Special Program  Course Number: ORH € Clear all &

L e

environmental horticulture.

9 ORH1030 - Plants, Gardening and You

Seats:324 & A

A non-majors overview of environmental horticulture that emphasizes the art and science of growing, installing and maintaining plants used to
enhance and improve the human environment indoors and outdoors. Gain familiarity with the science and the industries associated with

Class #16211  Seats: 150 &

R| Period 4 (10:40 AM - 11:30 AM)
Q@ TUR LOO7

W Textbooks

Additional Details
Add'l Course Fees: $26.40

EEP Eligible

Instructor
Meet
Credits
Department

Final Exam

Class #16212  Seats: 174 &

SEARCH

e ———
oo

il G (30,40 00) 2000 Oy

Class Dates

10

David Clark

& Primarily Classroom

]

Environmental Horticulture
12/15/2021 @ 7:30 AM - 9:30 AM
08/23/2021 -12/08/2021

+' Swap

Dol Olasl
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11. Verify you have selected the desired courses to DROP and ADD.
12. Click the Swap button.

Fall 2021 - Swap a Class
Alberta Alligator
You asked to DROP:

Class Number
10028

Course Code
ABEB931

Course Name
Seminar

Credits
]

Meet
# Primarily Classroom

You asked to ADD:

Class Number

16211

Course Code
ORH1030

Course Name
Plants, Gardening and You

Credits
1

Meet
#% Primarily Classroom

Are you sure you want to SWAP the class above?

CANCEL

This message indicates the swap was
unsuccessful.

This message indicates the swap was
successful.

Fall 2021 - Swap a Class

Fall 2021 - Swap a Class
0 The following class was NOT DROPPED successfully

Q The following class was DROPPED successfully

Class Number

10028
Class Number Course Cod
Sy aurse Code
ABE6931
Course Code —
aurse Nama
ABE6931
Seminar
Course Name Credits
Seminar 5
Credits Meet
1 i# Primarily Classroom
Meet

# Primarily Classroom
o The following class was NOT ADDED successfully

0 The following class was ADDED successfully

Class Number
10169
Class Number Course Code
16211 AEB7184
Course Code Gourse Name
ORH1030 Production Economics
Course Name Credits
Plants, Gardening and You 3
Credits L
1 i Primarily Classroom
Meet
# Primarily Classroom The follawing emmor occured:

Unable to add this class - term maximum exceeded. Adding this class would
exceed the maximum number of units or courses allowed for this term.

View Schedule
CLOSE
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If the swap was unsuccessful, the drop will not be processed, and you will receive a message below the
transaction with an explanation.

In this example, the swap was not successful because the course to be added would put this student over the
maximum credits allowed for the term.

FOR ADDITIONAL ASSISTANCE

Technical Issues Policies and Directives
The UF Computing Help Desk Office of the University Registrar
352-392-HELP 352-392-1374
helpdesk.ufl.edu registrar.ufl.edu
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