
 

Instruction Guide 

 

© Training and Organizational Development 
UF Human Resources 

University of Florida, Gainesville, FL 32611 

Updated: May 27, 2021 
Page 1 of 2 

 

 

Using the Project Budgets Page 

 
1. Click the Main Menu. 

2. Click Grants and then click Awards. 

3. Click Project Budgets. The Project Budgets search page displays.  

4. In the business unit, select GRANT. 

5. In the Project field, type your project number.  

6. Click the Search button. The search results display.  

 
Figure 1: Project Budgets Search Results 
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7. Click the budget period you want to view. The Budget Detail page displays. This page enables you 

to review funding information for the project's budget categories. 

 
Figure 2: Budget Detail page, General tab 

               
8. To view chartfield information for the project, click the General Ledger Detail tab.  

 
Figure 3: Budget Detail page, General Ledger Detail tab 

9. This tab displays the project chartfield string values: Source of Funds, Fund Code, Department ID, 
and Program Code.  These values will be needed to process transactions against your project. 


