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HOW TO AUTHORIZE A GRADER 
MYUFL > MAIN MENU > STUDENT INFORMATION SYSTEM > MY GRADING 
This guide is a supplement to the HR Course OUR010. Please register for that course if you need a refresher. 

1. On the left menu, click Grant Grading Access 
2. In this order (and with no extra information)  

a. Enter the Term 
b. In Grading Level Security, select Grader 
c. Enter your College 
d. Enter the Department of the class 

 

3. Click Search 
4. Verify those already on the list 
5. If this is the first time entering this page, click Approve All if all users here are appropriate 
6. Next to the Class Number of the class where another grader needs to be added, click the [+] to add another user 

 

7. Enter the UFID of the user (it is not recommended to search by name, but you can search by name) 
8. Click Save 
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How to Remove a Grader 

1. To remove a grader, identify the UFID/Class Nbr combination of the person you would like to remove. 
2. Under Grade Security Status, select Remove. 
3. Click Save to save your changes 
4. Click Search again to refresh the page 

 

FOR ADDITIONAL ASSISTANCE 
Technical Issues 
The UF Computing Help Desk 
352-392-HELP | 
helpdesk.ufl.edu 

Policies and Directives 
Office of the University Registrar 
352-392-1374 | registrar.ufl.edu  

 

http://helpdesk.ufl.edu/
https://registrar.ufl.edu/
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