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GIMS GRADUATE FACULTY NOMINATIONS APPLICATION SYSTEM

The system for Applying for Graduate Faculty Appointments on behalf of faculty is now updated in GIMS. Please
review the following links that provide information about Graduate Faculty Appointment Policy, Criteria and
Procedures for Automatic and Manual Graduate Faculty appointments here:
https://graduateschool.ufl.edu/work/faculty/

Please review the Graduate Faculty Policy after UF Employment here:
https://graduateschool.ufl.edu/media/gradufledu/pdf/grac-fac-app-pp.pdf

NAVIGATION

1. Gototheweb address https://gradschool.ufl.edu/gimsportal/gatorlink/portal.aspx
2. Click ENTER GIMS

PROCESS

1. Click Faculty Appointments under Department Data.

Department Data
Commencement Data

Faculty Appointments

Faculty Information

GIMS Access Reguest
Graduate Council Ballot
Job Placement

Manage Program Profile
Mentoring Awards
Student Information

Reports
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2. Click the View Application.

J'} View Applications ' = Add Application IZ Pending Applications

Find Applications:

Faculty UFID/Name | |

3. Click Enter a Faculty UFID/Name. Click Find button.

EN LTSN <! Add Application | [ Pending Applications

Find Applications:

Faculty UFID/Name | |

e Ifyou click on the Pending Applications button, a list of pending applications will be
displayed.

_'ﬂ View Applications = Add Application [Z Pending Applications

Find Applications:

Faculty UFID/Name | |

4. To submit a new application, click Add Application button. Enter Faculty UFID/Name and click Find
button.

"4 View Applications | [JEEEY RS TAE | [Z Pending Applications

Find Applications:

Faculty UFID/Name | |
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5. The Academic Accomplishments will be listed. Any Existing Graduate Faculty Appointments and

the status will automatically populate now on the application.

This Request is noll yet submitted to Graduste Schoal.

Hominee Infermation

UFID Mame: - pinch, Jonathan |
| Birth Date: 12002100 AM

WAl b iz for maiing Soonintment iter, Umail:  lach mhofledu

Phome: 1 353 ¥T31938

Highest Degree:  Doctorste [Scademic)
Accoamplishmand Umiversity Duate Dusued
PHD Univmraity of Michigan, M1, IS8 87172003
M5 Utretrdety of Mechigan, M, US4 PETSTRE S LY
L e "
Exinting Fazulty Appointmenis
Hominating Departmsent Home Departmesnt AppomitmentDate Statuk
Geological Soences CEher Non-Gradusbe Orppnaations TFL2005 Artive
Anthrogology CEher Non-Gragduate Orpanastons il dctrie
Botany Ofher Non-Gradusbe Organizations 2ur2009 Actrie
pL BN Oeher Mor-Craduste degarsatised A 172005 Artrae
At and ATt Hatody Cxher Non-Gragdusie OrparEaleg Sf172007 Resgred Termeabed
Bezlogry Cther Non-Graduste Orppnaations 10/4/ 2010 Actrie

6. Additional appointment information can be entered by using the drop-down menus to choose the

correct information for the following:
Faculty Rank
Home Department
Current Nominating Department
Proposed Appointment

Appointment Information
Fazulty Rank: [ Chooss & Fark -]

If skher, please speofy cument rank
[See evaluatree stabement section below or detals

Heme Department | Choose Home t‘tpalimént |
Cumrent Mominating Department [ Choose Mom n;un-;.-tleﬁartrnzr.t ; W.I"._
Proposed Appointment [ Choase an Appeintmart Type |

| Choose Fila | Mo fila chosen

Submit & currant carriculum witae, preferably including the candidate’s LAF titke, work address, campes @-mail, efc.)

Attach PeopleSoft Employment Screen
Choose Fila | Mo file chosen
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7. Attach Nominee’s Curriculum Vitae in PDF format. Attach PeopleSoft Employment Screenshot or

document in PDF format.
Appointment Information

Faculty Rank: | Chagss & Rark it

If ckher, please specfy cument rank
[Gew evaluatve stabement sectisn below hor detals)

Home Department | Choose Home Department |
Cumrent Hominating Depastment | Chooce Nomunating Deparbmeant ol
Proposed Anpoentenent 'cnm“ Bh Appeintmect Tepe w |

Attach Nominee's Cwrriculum Vitae
Choose Fila | No fils chosen

Skt &8 curment corroulum witee, prefergbly indiad ng the candwfate’s LAF bbe, work address, campes &-mal; afc

Attach FeopleSaft Employment Screer
Choose Fila | Mo file chosen

8. Copy and paste the Evaluation Statement (Reasons for Appointment) into the text box. Click Save
& Print button.

Appaintment Infarmation

| Proposed Appointment [ Dudgeten w |
| Attach Nomines's Curriculum Vitae

Attach PeopleSoft Employment Screen
| Chaosa File | Mo file chosen

Evaluative Statement (Reasons for Appointment])

Evaluative Statesent Goes Here.

[ | e

9. Departmental staff submitting the application will be notified via email that Graduate School has
received the application and it is pending approval status.

10. Print the PDF document for the Department Chair.
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11. Once the Department Faculty vote, return to the Pending Application tab to review the
application. Click on the UFID and scroll to bottom of screen. Click Edit button.

Application Approval Status

Application Created Dept. Chalr Review College Dean Review Graduate School Review c'"d;::s.::':::'m G"d""t;.‘zi‘mul .
Completed
Email  carl.stiinson@medicine uflady

e Atkimgon,Card Phone: 13522728718
Birth Date: WEWE Campus P.O. Box: 111111
Highast Dagras:  Doctorats (Acsdamic)
Accomplishrmant Univarsity Date Issusd
D Univarsity of tha Wast of En 9/9/2003
8s Univarsity of the Wast of 5/1/1995
es Kingston University, ,ENG 3171992

Existing Faculty Appointments
Home Department
Hedicing

HNominating Department AppaintmentDate Status

Immunclegy and Mierobiclegy (1DR) 510/2021 Active

Appaintrment Information
Faculty Rank:  Professcr

Home Departrent:  Agronomy

Current Nominating Departments  Epdemialogy

Proposed Appointment;  Afiliate [A8tach PecpleSoft Printout])
Bownload Nomines's Carriowlum Vitae

Dowenload Mominee's PeopleSoft Employment Screen

Evalustive Statement (R, for A

COOEEEE

Voting Information
okas For in % Total Mambars Woted For Veted Against

0.00 b o I o 1 o | 0 | o

Abstantions Absances

12. Enter the voting numbers. After voting numbers are entered, the academic unit has an option of
Approval or Deny. Once the option has been selected, click Submit.

for @ savioe fpculty mambar than for § new facully member whe it recentiy complated

ements ax qualfications for graduste W
nl b Qradusts Faculty status, ik " tad mambarsiip on Student CormThitads o

Evaluative Stotement Goes Here.

Vating Information and Approval

Totsl Marmbari Vioted For Voted Againit Abgtantiond Abdanced

Department Chair Approval;

NOTE: Once an application with voting information has been submitted, the voting information
cannot be modified.

Denied

L Approved
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13. The approval status information will display under Dept. Chair Review Box.

Voting Informaticn and Approval
Teral Mamnbary Waored For Vored AgEnT

[z ] [as

ARG

[0 ] [5_

Abgeropy

Department Chair Approval: Approved Denied

14. If the application was Approved by the department chair, departmental staff will receive an email
acknowledgment. The application will then be forwarded to the College Dean’s office. Once the
College submits the application it will be forwarded for approval by the Graduate School Reviewer.

15. Departmental and College users can now Edit faculty applications. An Edit button is now available if
the application is not denied or if the application is not yet approved by the Graduate School Dean.
An email notification is sent with an UPDATE message to only the users who have previously
processed the application.

16. Departmental and College users now have the option to Withdraw Application to Delete the
application so a fresh application can be submitted, or the if the faculty member is about to get
Automatic Graduate faculty status. Withdrawing the application will completely delete the
application. An application cannot be withdrawn after it is approved by the Graduate School Dean.
This step sends an email to all department, college, and graduate school users.

17. An email will also notify users if the Graduate School reviewer or the Senior Associate Dean

Requests Additional Information from the Department. An email will notify all the users on the
approval list when applications are updated.

18. Throughout the entire process, you will see the flow of Application status from when the
application was created to when the Graduate School Dean approves or denies the application.

Application Approval Status
Application Craated Dupt. Chair Raviaw Colligs Daan Raview Graduate Schosl Raviivw ﬂ"";:':?nsn;hffw"‘“' G"'d“":;j":f o
Completed Comupleted
Sapcngkoy.Jad
Sapchiky.had
Flanegen. James B
slapcinskyB@as ufl iy flanegan@ufl.edu
1 353 3925623 1 352 2545384
WILI02L 1107132 AW 2112031 11 18:33 A
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19. The system will not allow Departmental and College users to submit a Faculty application if either
the Department Chair or the College Dean information for the “Nominating Department” is missing
from the Graduate Contacts Listings generated here: Graduate Contacts. This information is now
required before an application can be submitted. Please send an email to graddata@ufl.edu with
updated information for new Deans and Departmental Chairs. The Chair and Dean’s name are now
used as digital signatures on generated PDF documents.

Error

Chair/ Directorf Associate Dean is Missing from the Graduate School roster list for the selected Nominating Department

FOR ADDITIONAL ASSISTANCE

Technical, Policies and/or
Directives contact the Graduate
School Data Management

graddata@ufl.edu
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