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OPEN & EDIT A DASHBOARD THEN SET AS HOME PAGE

The following guide will walk you through the process of opening and editing a dashboard, then setting it as your home

page in Enterprise Analytics.

NAVIGATION
Login into myUFL and navigate to:

Nav Bar > Main Menu > Enterprise Analytics > Access Enterprise Analytics

1. To open a report, click on the My Content folder or the Team Content folder.
a. The My Content folder is used for your personal reports.
b. The Team Content folder is used for reports shared by you and other members of your team.

2. Click on your desired Dashboard.
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3. Click the Edit button.

UF 0
€}  AvardSummary ?
oﬁ
o Total Awards ¥  Direct ¥ Federal y Foundation o Industry y State/local Al Other y | Fiscal Year ¥
Funding Funding Funding Funding Funding
., 542M
2015
= 60.4M »
= 654M 428M 71.7M 63M 60.
. 112M -
Awards by Academic Unit ¥  College Top 10 ¥  Department Top 10 v
===
[—
i
[ |
=
O
=
gm g
= )
Top Pls ¥ Award Type v
COLLEGE DERT [ TOTAL AWARDED , A [
MEDICINE NELSONDR 159M =
£ MEDICINE e =4 =
— CHILD HEALTH POLICY SHENKMANE A 899V |
[ +] Summary 899 i

4. Click the section of the Dashboard you would like to edit.
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5. Click the Properties button.

a here to fiter this tab
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6. The properties window displays many ways you can modify the dashboard. For this example, click the Show value

labels option.
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7. Notice that the graph now has value labels. For this example, click the Show value labels option again to remove

them.
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8. Click the Properties button again to close the properties tab.
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9. Click the Edit button.
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10. Click the Options button.
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11. Click Set as home.
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12. The next time you log into Enterprise Analytics, this dashboard will appear. Next, we will walk through how to
change your settings so that the default background appears instead. Click the Preferences button.
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13. Click the My Preferences option.
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14. Click the Home Page Reset to default option.
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15. Click the Save button.
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16. The next time you log into Enterprise Analytics, the default background will now appear.
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