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CREATE AND ADD DATA TO A REPORT

The following guide will walk you through the process of creating and adding data to a report in Enterprise Analytics.

NAVIGATION
Login into myUFL and navigate to:

Nav Bar > Main Menu > Enterprise Analytics > Access Enterprise Analytics

1. Click the + button.

myUFL Enterprise Analytics v

OO B @ ODJs

myUFL Enterprise Analytics v

B8 Dashboard

O Story

*s8 Data module

4 Other

&, Upload files

[2 Job

| —
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3. Select a Template.

8 Templates and themes
=
s |
Templates  Themes
» %
I
|
]}
Biank Biank active report This page uses flow layout. Objects will be
— arranged top-to-bottom as in a word
processing document. Drop objects here
to add them to this page.
L5 1beside 2 1beside 2 active report
o
-
.

4. Click OK.

0 Templates and themes
=
| s |
Templates  Themes
» 7
I
|
1]}
Biank Blank activé report This page uses flow layout. Objects will be
arranged top-to-bottom as in a word
processing document. Drop objects here
to add them to this page.
£ 1beside 2 1beside 2 active report
e
=
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5. Click +, which will allow you to Add a Data Source to your Report. We will be using a UFIT prepared Data Package
for this exercise.

New report v

6. Click on the folder that houses your desired files. You may have to navigate through subfolders depending on your
directory structure. For this example, when you click on this folder, you will be navigated through three subfolders

Open file

Kl m®m Teamcontent

Administration

Data Packages and Modules

Getting Started Guides

Human Resources

Leamning Ecosystem
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7. Select the Package you would like to use for your Report.

Open file

Il ¢ Bn > DataPackagesand Modules > Studentinformation > Student Records

Student Career Analysis

Student Enroliment Analysis

Student Enrollment and Career Analysis I

Student Records Operational

Term Enroliment Analysis

8. Click Open.

I Open II Cancel |

9. Your Data Package has been added to the report.

» ¥ Student Career Milestones
» [# Term Enroliment
>

m ¥ Course Enrollment
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10. Click the Queries button.

X

Source Data items

¥ [¥| Student Enrollment and Career Analysis

m\u.\o

» ¥ Student Career
» ¥ Student Career by Term
> ¥ Student Career Milestones
» ¥ Term Enroliment
“‘=l » ¥ Course Enrollment

11. Click on the Queries folder.

£

v

Find

>
EI j| Report

QUERIES )

c— ——

12. Click on the + button.

0

1
— m "

B —

} Find

E j! Report

QUERIES

| e § - =

lll & Queries
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13. Click on the Properties button.

New report* v

X

= S | i

c—
= 1] Queryt
} Find
E’ j Report

QUERIES &
ﬁ v (8 Queries
» §li Queryl

e

14. Scroll down and click on the Name option. For this example, by clicking on the Name option, the query will be
renamed Main Query.

New report* v

o ¥ = Query
" Hollup processing =
— m Y (L] .
Execution optimization
g Maximum rows retrieved
) Find Maximum tables
Maximum execution time
E ,’} Report Maximum text blob characters
o Outer join allowed
QUERIES &) s =
— i * uppress
m v @ Queries Cross product allowed
> il [Quenyd Use SQL with clause
Use local cache
i Execution method
Use for parameter info
SQL join syntax
Use SQL parameters

Use 1.x behavior

MISCELLANEOUS
5 lName Query |
: Data model Student Enrollm... |
2 =
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15. Click anywhere in the empty space for the query’s name to change.

New report *

P §

i " i

—
g m >?’ Queryl
} Find
E j Report

QUERIES ®
[=—]
m v 8 Queries
» il Queryl

.:(?:,
e

Query
Hollup processing

Execution optimization
Maximum rows retrieved
Maximum tables

Maximum execution time
Maximum text blob characters
Outer join allowed

Suppress

Cross product allowed

Use SQL with clause

Use local cache

| Execution method

Use for parameter info
SQL join syntax
Use SQL parameters

Use 1.x behavior

MISCELLANEOUS

Name Main Query{

Data model Student Enrolim...
Name

Specifies the name of the object.

16. Double-click your renamed Query.

b &

: [ |
Widu

Main Query

17. Click the Source items button.

Find

j‘ Report
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18. Navigate to your Source item by expanding the Source item folder that it resides in.

Source  Dataitems

tudent Enrollment and Career Analysis
| Student Career

Student Career by Term

Student Career Milestones
[# Term Enroliment

% Course Enrollment

(® Data ltems

(52 Detail Filters

5g Summary Filters

@ Slicer

Projected Data ltems

Query
Hollup processing

Execution optimization
Maximum rows retrieved
Maximum tables

Maximum execution time
Maximum text blob characters
Outer join allowed

Suppress

Cross product allowed

Use SQL with clause

Use local cache

{ Execution method

Use for parameter info
SQL join syntax

Use SQL parameters
Use 1.x behavior
MISCELLANEOUS
Name

Data model

Main Query
Student Enrolim...

New report* v

8

72
=
m

gl «

Source  Dataitems

=

v [# Student Enroliment and Career Analysis

f| Student Career

Student Career Fact

Career Effective Date

3 Effective Date Filters

» (O Term Attributes

» (O Student Attributes

» [0 Academic Career Attributes

Academic Organization Attributes
Student Career by Term
Student Career Milestones

¥ Term Enroliment

¥ Course Enroliment

(® Data ltems

(52 Detail Filters

5z Summary Filters

@ Slicer

Projected Data ltems

Query
Hollup processing

Execution optimization
Maximum rows retrieved
Maximum tables
Maximum execution time
Maximum text blob characters
Outer join allowed
Suppress

Cross product allowed
Use SQL with clause
Use local cache
Execution method

Use for parameter info
SQL join syntax

Use SQL parameters
Use 1.x behavior
MISCELLANEOUS
Name

Data model

Main Query

Student Enrollm...
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20. Expand the Query.

v

New report *

| @y @D

3o

Source  Data items

v (¥ Student Enroliment and Career Analysis
Student Career

Student Career Fact

Career Effective Date

» (O Effective Date Filters

» (O Term Attributes

» (O Student Attributes

¥ & Academic Career Attributes
Academic Career

Academic Program

» (3O Academic Program Attributes
Academic Plan

Academic Sub Plan

Degree

Degree Checkout Status

» (3 Academic Organization Attributes

Student Career by Term

Student Career Milestones

>

>
> Term Enroliment
>

¥ Course Enroliment

(® Data ltems

(52 Detail Filters

5g Summary Filters

@ Slicer

Projected Data ltems

Query
Hollup processing

Execution optimization
Maximum rows retrieved
Maximum tables
Maximum execution time
Maximum text blob characters
Outer join allowed
Suppress

Cross product allowed
Use SQL with clause
Use local cache
Execution method

Use for parameter info
SQL join syntax

Use SQL parameters
Use 1.x behavior
MISCELLANEOUS
Name

Data model

Main Query

Student Enrollm...

21. Click on the Source item. Drag it into the Data Items column. For this example, three Source items will be dragged
into Data Items for you.

New report *

E)
»
E

H‘lo &

Source  Dataitems

¥ {li Academic Program

Program Efiective Date
Program Effective End Date
Program Effective Status
Program Current Indicator
Program Short Description
Program Long Description
Academic Institution
Institution Short Description
Institution Long Description
Academic Organization
Organization Short Descriptic
Organization Long Descriptior
Academic Career

Career Short Description
Career Long Description
Academic Group

Group Short Description
Group Long Description
Academic Calendar
—_——

(® Data ltems (52 Detail Filters

g Summary Filters

@ Slicer

Projected Data ltems

Query
Hollup processing

Execution optimization
Maximum rows retrieved
Maximum tables
Maximum execution time
Maximum text blob characters
Outer join allowed
Suppress

Cross product allowed
Use SQL with clause
Use local cache
Execution method

Use for parameter info
SQL join syntax

Use SQL parameters
Use 1.x behavior
MISCELLANEOUS
Name

Data model

Main Query

Student Enrolim...

22. Click the Report button.

Source  Dataitems

¥ ili Academic Program
B Academic Program

& Program Effective Date
K Program Effective End Date
I Program Effective Status

Il Program Current Indicator

New report* v

(® Data ltems (G2 Detail Filters

g Summary Filters

Query
Hollup processing

Execution optimization
Maximum rows retrieved
Maximum tables

Maximum execution time
Maximum text blob characters
Outer join allowed

Suppress
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23. Select a Report page.

a1

[ 00y [

Find

\ Report
PAGES

@) Classes

New report* v

(® Data ltems

[ Academic Progri
[i Program Effectiv
m Program Long D|

(52 Detail Filters

S8 Summary Filters

Data ltem *
DATA ITEM

Type Data ltem

Name Program Long Description
Label

Expression [Student Career].[Academi...
Detail aggregation None

Summary aggregation None

Pre-sort Don't sort

24. Click the + button.

Find

g ‘ Report
) PAGES

v (3 Report pages
Pagel

(3 Prompt pages

= [ Classes
m
o
=

New report* v

: PDF page setup
1 Module path

i”iv Page
CONDITIONAL =
Conditional styles

Style variable

Render variable

DATA

Query

Master detail relationships
Properties

GENERAL

Pagination

BOX

Border

Margin

COLOR & BACKGROUND
Background image
Background color

Foreground color

Rendinn

25. Click the List button.

H

Crosstab Visualization

B| ©® [O

List Text item

[ |
.
L.d

Table

Block
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26. Click the Query Name dropdown.

a : !
Find
=
= | Report
»  PAGES ®
v (3 Report pages
E Pagel
£ Prompt pages Object and query name [x]
= ©) Classes
m
Name: )
: _— i
I Query1 v I
¥/ Show this dialog in the future
B3
®
b4

27. Click the Query that you created.

Object and query name (%]

Name:
[List1 |

Query Name:
Query1 v

IMain Query I
Queryl

| OK || Cancel |

28. Click OK.
Object and query name (%]
Name:
[List1 :
Query Name:
Main Query v
¥ Show this dialog in the future
=
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29. Click the Source and Data items button.

Find
| Report

} PAGES

v (3 Report pages
E Paget

(2 Prompt pages

= ©) Classes
m
.:(-7:.
e

New report* v

“% Drop items here to create new columns

iiv List
CONDITIONAL
Conditional styles
Style variable
Render variable
No data contents
DATA

Grouping & sorting
Query

Rows per page

Master detail relationships

4 Suppression

Properties

Share result set
GENERAL

Contents height
Column titles
Scrollable area height
Pagination

Render page when empty

No Data Available

Main Query

No

Minimal

At start of list

(Defined)

Yes

30. Click Data items.

=
I
9
©

L]

Source

Data items

¥ il Academic Program

B Academic Program

¥ Program Effective Date

EIR =

¥ Program Effective End Date
- Program Effective Status
Il Program Current Indicator

] D Ol P Y T

31. Click on a Query.

[E

Source

O

Data items

¥ §li_Main Quer
Im Academic Program I

@y @ ol

[l Program Effective Date

[ Program Long Description
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32. Drag it into the center column. For this example, three Data items will be dragged into center column for you.

B

7

[ [

gl s

Source  Dataitems

v fli Main Query
[l Academic Program
i1 Program Effective Date
[ Program Long Description

New report* v

“% Drop items here to create new columns

iZiv List
CONDITIONAL
Conditional styles
Style variable
Render variable
No data contents No Data Available
DATA

Grouping & sorting
Query Main Query
Rows per page

Master detail relationships

E Suppression

| Properties
Share result set No
GENERAL
Contents height Minimal

Column titles At start of list

Scrollable area height

Pagination (Defined)
Render page when empty Yes
anv

33. Click the Save

button.

New report* v

X | I Academic Program Program Long £eList X
Program | Effective Date Description
Source Dataitems CONDITIONAL -
— <Academic <Program <Program Long
E ¥ il Main Query Program>  Effective Description> Conditional styles
Date>
[ Academic Program S Style variable
<Academic <Program <Program Long
> [ Program Effective Date oo | Eerive Déacription> Render variable
[ Program Long Description Date> No data contents No Data Available
E <Academic <Program <Program Long DATA
Program>  Effective Description>
Date> Grouping & sorting
= Querv Main Quer:
m — y
¥ B [ |ABHS - - [T oo pe
wiaster aetan relationships
F Suppression
| Properties
Share result set No
GENERAL
Contents height Minimal
Column titles At start of list
Scrollable area height
:(7: Pagination (Defined)
Render page when empty Yes
[} anv =
-
34. Click My content.
Save as

<— Bm > s md
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35. Rename your Report.

My content

2019_PILOT_myTraining_Evaluation_Instructor_SME_Report.xisx

Al Activity by Personnel Excel (4).xisx

Bi-Weekly Directory and Student Legacy ODBC Usage Audit

Bi-Weekly Directory and Student Legacy ODBC Usage Audit V2

[l BOG Degree Awarded File Check Version 4

Destination: My content

Save as: |lew report

36. Click Save and your report will be saved.

K B Mycontent

m .L 2019_PILOT_myTraining_Evaluation_Instructor_SME_Report.xlsx
.3, All Activity by Personnel Excel (4).xlsx
Bi-Weekly Directory and Student Legacy ODBC Usage Audit

Bi-Weekly Directory and Student Legacy ODBC Usage Audit V2

[ BOG Degree Awarded File Check Version 4

Destination: My content

Save as: ‘My First Report ‘

Cancel
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