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REPORTS

This guide will cover how to use Reports to review and make corrections to the budget input before submitting a
budget.

Several Reports have been pre-built and are available for users to validate units’ data input during the All Funds Budget
cycle.

ACCESSING REPORTS
To access the Reports, first click the W button.

University of Florida Home
w .

In the Navigation Menu, click Reports.

N . d
University of Florida Home
w ?

Home

Sheets

Reports

Dashboards

Announcements

Click Shared.

Reports
:

All

Personal

o I m

Shared

Favorites

X

Q

Reusable
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Inside each of these folders are the Reports.

Q
Add New -

E an

[ 01. AFB- Control vs. Budgeted Reports
8 Personal [ 02. AFB - Operating Budget Reports
[ 03. AFB- Comp Reports
8 shared
[ 04. AFB - Validation Reports
ﬁ Favorites 3 05. Long Range Planning
& Reusable [3 100. Unit Shared Report Folder
D 101. Pre-Formatted Import Template
[ 999. Archived

l Actuals and Encumbrance Variance

Sample Announcement.html

10 items

Output

HTML

After clicking on a folder, you can save a copy of each Report to your personal folder to edit by clicking the three dots

icon next to a Report and selecting Copy to Folder in the dropdown.

Shared / 01. AFB - Control vs. Budgeted Reports

Name 1 Output Created By
Control vs. Budgeted Variance ... HTML Julie Wang
Control vs. Budgeted Variance ... HTML Chris Wawner

Last Viewed

a day ago E

2 days agr  Add to Favorites

Add to Reusable Reports

Copy to Folder

Move to Folder

Share Permissions

Send Notification
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The folder Unit Shared Report Folder allows you to share Reports with other units/users.

Name *

01. AFB - Control vs. Budgeted Reports
02. AFB - Operating Budget Reports
03. AFB - Comp Reports

04. AFB - Validation Reports

05. Long Range Planning

100. Unit Shared Report Folder

999. Archived

QI 0DDoDLo0O

Actuals and Encumbrance Variance

Sample Announcement.html

How To USE REPORTS
The following section will describe some key functions in using Reports.

When you click on a Report, the window below will populate. The Level is defaulted to the one that you have access to.
The elements shown here are parameters. You can change the selections based on your needs.

~ -
University of Florida ++«/ Control vs. Budgeted Varian... & UFBUDGET
W »¥ PLANNER

Control vs. Budgeted Variance b...

Level Business Administration  JTime FY2023 v Control Version FY23 Budget Control » Budgeted Version FY23 Original Budget v

fl
L

Select parameters and run to view the report

Run Report ( Show All Parameters

Training and Organizational Development 4/7/2022
UF Human Resources Page 3 of 25



UF Human Resources
UNIVERSITY of FLORIDA

Click Show All Parameters and all elements that are set as parameters will appear.

UF Budget Planner

M
|

Select parameters and run to view the report

Run Report Show All Parameters

Level Business Administration v Time FY2023 v Budget Reference CRRNT “ Fund Type Approp v Control Version FY23 Budget Control  Budgeted Version FY23 Original Budget v

Click Run Report. The Report will run in a few seconds. It’s defaulted to run at rollup level.

fl
L

Select parameters and run to view the report

Run Report Show All Parameters )

7 @® ~ZEHH | B> T iv

Level Business Administration v Time FY2023 v Budget Reference CRRNT v Fund Type Approp v Control Version FY23 Budget Control v

Levels Funds Accounts FY23 Budget Control FY23 Original Budget Variance
» Business Administration (Rollup) Funds (Rollup) Expense 15,676,973 43,539,700 27,862,727
101 E&G-GEN REV - MAIN CAMPUS Expense 15,676,973 32,066,965 16,389,992
106 E&G-GEN REV UF ON-LINE Expense 0 1,540,774 1,540,774
107 E&G-GEN REV-PREEMINENCE Expense 0 3,189,952 3,189,952
109 E&G-GEN REV-PROF GRAD DEG EXCL Expense 0 6,742,010 6,742,010

If you update the sheets, the Report will update when you click the refresh icon.

Level Business Administration v Time FY2023 v Budg

Training and Organizational Development 4/7/2022
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Saving a Report

You can save a Report to your Personal folder by clicking Save button.

@ [*] ¢ Edit

Level Business Administra

The Save Report menu appears. By default, the name of the Report you are copying is populated in the Name field, but
you can change it. You can enter an optional description, which will appear when you hover over the name of the
Report. Specify the type of Report you are creating from the Default Option drop-down menu: HTML, PDF, or Excel.
Finally, choose the folder in which to save the Report. Then click Save.

Save Report

| Control vs. Budgeted Variance by Fund

Description ‘

Default Option | HTML Report v |

Save In | Personal Reports v |

Prompting |:| Disable prompting for all parameters

@ (ot )

Take a Snapshot

A Snapshot Report is a static image of a Report that records information for a specific moment in time. You can save a
Snapshot Matrix Report in HTML, Excel, and PDF formats.

Click the Snapshot icon in the top left corner.

@ [*] ¢/ Edit

Level Business Administra

Training and Organizational Development 4/7/2022
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The Create Snapshot menu appears. The process to save a Snapshot is the same as saving a Report to personal folder
(see above). By clicking Create, a snapshot is created and saved in the folder the user picked.

Create Snapshot

‘ Snapshot - Control vs. Budgeted Variance by Fund

Description ‘

Default Option ‘ HTML Report

Level parameter options [] Include all levels

Save In Personal Reports

Downloading a Report

By clicking on the arrow next to the download button you can download the Report you are viewing as an Excel
spreadsheet or a PDF.

Level Business Administration v Time Download as Excel

Levels Download as PDF

» Business Administration (Rollup)

Training and Organizational Development 4/7/2022
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Add Notes to a Report

By clicking the Notes Icon on the top right corner, the user can add notes to the Report.

BE O 8-

The note will show at the bottom of the Report.

~ Report Notes

& 3 Thereportis updated on 4/1/22.
Mian Wei (Levels: Business Administration), 4/1/22 11:23:48 PM

© 2022 Workday, Inc_ Al rights reserved. Proprietary and Confidential Privacy Policy

TYPES OF REPORTS

Under each folder are Reports with different functions. The following section will describe what the Reports in each
folder do.

AFB - Controls vs. Budgeted Reports

There are two Reports in the AFB-Control vs. Budgeted Reports folder. By running these two Reports, the college budget
officer will get real-time information regarding the variance between budgeted amount and control amount.

Shared [ 07. AFB - Control vs. Budgeted Reports
Mame T

Control vs. Budgeted Variance by Fund

Control vs. Budgeted Variance by Level

Control vs. Budgeted Variance by Fund
This Report shows the variance at detailed fund level.

P/ = &/ Edit > 5] 4 v

Level Business Administration v Time FY2023 - Budget Reference CRRNT v Fund Type Approp v Control Version FY23 Budget Control v

Levels Funds Accounts  FY23 Budget Control FY23 Original Budget Variance
» Business Administration (Rollup) Funds (Rollup) Expense 15,676,973 43,539,700 27862727
101 E&G-GEN REV - MAIN CAMPUS Expense 15,676,973 32,066,965 16,389,992
106 E&G-GEN REV UF ON-LINE Expense 0 1,540,774 1540774
107 E4G-GEN REV-PREEMINENCE Expense 0 3,189,952 3189,952
109 E&G-GEN REV-PROF GRAD DEG EXCL Expense

) 6,742,010 6742010

Training and Organizational Development 4/7/2022
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Drilling down
Click the blue triangle icon in front of “Business Administration (Rollup)”.

Levels

B Business Administration (Rollup) Fi

The Report will give you low level details from two-digit level to eight-digit level.

£ Edit IS IR BV
Level Business Administration ~ Time FY2023 ~ BudgetReference CRRNT *~ Fund Type Approp »~ Control Version FY23 Budget Control ~ Budgeted Version FY23 Qriginal Budget
Levels Funds Accounts FY23 Budget Control FY23 Original Budget Variance
+ Business Administration (Rollup) Funds (Rollup) Expense 15,676,973 43,471,520 27,794,547
101 E&G-GEN REV - MAIN CAMPUS Expense 15,676,973 32,006,281 16,329,308
106 EXG-GEN REV UF ON-LINE Expense 0 1,533,278 1,533,278
107 E&G-GEN REV-PREEMINENCE Expense 0 3,189,952 3,189,952
109 E2G-GEN REV-PROF GRAD DEG EXCL Expense 0 6,742,010 6,742,010
v 17: Business Administration (Rollup) Funds (Rollup) Expense 15,676,973 43,471,520 27,794,547
101 ERG-GEN REV - MAIN CAMPUS Expense 15,676,973 32,006,281 16,329,308
106 E&G-GEN REV UF ON-LINE Expense 0 1,533,278 1,533,278
107 E&G-GEN REV-PREEMINENCE Expense 0 3,189,952 3,189,952
109 E2G-GEN REV-PROF GRAD DEG EXCL Expense 0 6,742,010 6,742,010
Ewm: College of Business Administration (Rollup) Funds (Rollup) Expense 5,375,000 0 -5,375,000
101 E&G-GEN REV - MAIN CAMPUS Expense 5,375,000 0 -5,375,000
17000000: COLLEGE-BUSINESS ADMINSTRATION  Funds (Rollup) Expense 5,375,000 0 -5,375,000
101 E&G-GEN REV - MAIN CAMPUS Expense 5375000 0 -5375,000
» 1701: Business Admin Office of the Dean (Rollup) Funds (Rollup) Expense 10,088,731 3,694,829 -6,393,902
101 E&G-GEN REV - MAIN CAMPUS Expense 10,088,731 3,694,829 -6,393,902
» 1702: Management (Rollup) Funds (Rollup) Expense 13,510 5,692,531 5,679,021
101 ERG-GEN REV - MAIN CAMPUS Expense 13,510 5,359,738 5,346,228
107 E&G-GEN REV-PREEMINENCE Expense 0 332,793 332,793

Click the Expense link in the Accounts column to open a dropdown menu. This will allow you to drill into the details.
Select Accounts from the dropdown.

v - rLAnNEx - -
Add Line Note =
P @ 2 | B | & 4Lv B 60O Bv
Drill Into
Level Business Administration v Time FY2023 v Budget Reference CRRNT v Fund o FY23 Budget Control v Budgeted Version FY23 Original Budget v
Levels Funds Account Parent lginal Budget Variance
» Business Administration (Rollup) Funds (Rollup) Expensd 43,539,700 27,862,727
101 E&G-GEN REV - MAIN CAMPUS Expensd Sflocaton Croups 32,066,965 16,389,992
106 E&G-GEN REV UF ON-LINE Expens Level Rollup 1,540,774 1,540,774
107 E46-GEN REV-PREEMINENCE Expensa Level Status 3189952 3,189,952
109 E&G-GEN REV-PROF GRAD DEG EXCL Expensel 6742010 6742010

UF Department
Unit Classification
Restriction_Category
Fund Roll_Up
Attribute Test
Project PI

Account Status
Project Status
Department Status
Program Status
Fund_Require_SOF
Tuition Account
Employee ID Status
Employee Name

Position Status

Training and Organizational Development 4/7/2022
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As an example, when you click Accounts, detailed expense information will appear like in the screenshot below.

N >
University of Florida «+« [ Control vs. Budgeted Varian... %™ UFBUDGET
w ¥ PLANNER

7 ®m ~ZEet > & iv

Time FY2023 v Budget Reference CRRNT v Fund Type Approp v Control Version FY23 Budget Control v Budgeted Version FY23 Original Budget W/

Accounts FY23 Budget Control FY23 Original Budget Variance
w Accounts (Rollup) 15,676,973 43,539,700 27,862,727
600000 - SALARY EXP (4) - BUDGET ONLY 10,000,000 0 -10,000,000
611110 - FACULTY-EARNINGS 0 34,684,500 34,684,500
611210 - FACULTY-MOVING EXPENSE 0 144,840 144840
621110 - EXEMPT TEAMS/USPS-EARNINGS 0 7,366,957 7,366,957
621210 - EXEMPT TEAMS/USPS-MOVING EXP 5,375,000 0 -5,375,000
621310 - EXEMPT TEAMS/USPS-ADDL PAY 5375 0 -5,375
623210 - COM REG PHYS-MOVING EXPENSE 0 136474 136,474
631110 - NONEXEMPT TEAMS/USPS-EARNINGS 0 1,206,929 1,206,929
719400 - MOVING CONTRACTOR 50,000 0 -50,000
732100 - OFFICE SUPPLIES - GENERAL 116,219 0 -116,219
734200 - COMP SOFTWARE GENERAL 130,379 0 -130,379

Click the Return to Undrilled Report icon in the top right corner to return to the Report page.

Control vs Budgeted Variance by Level
This Report shows the variance by level.

Account Expense » Level Business Administration ~ Fund Roll_Up State Funds “ Funds Funds »~ Time FY2023

FY2023
FY23 Budget Control FY23 Original Budget Variance 1o Budget Control

» Business Administration (Rollup) 17,357,618 43471520 _

Levels

Training and Organizational Development 4/7/2022
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Drilling down

Click the blue triangle icon in front of Business Administration (Rollup) to drill down to lower-level details.

w

Levels

v Buginess Administration (Rollup)

7: Business Administration (Rollup)
1700: College of Business Administration (Rollup)
1701: Business Admin Office of the Dean (Rollup)
1702: Management (Rollup)
1703: Fisher School of Accounting (Rollup)
1705: Economics (Rollup)
1706: Finance (Rollup)
1707: Info Sys and Operations Mgt (Rollup)
1708: Marketing (Rollup)
1720: FL MBA (Rollup)
1721: IT Support Programs (Rollup)

1722: Undergraduate Program Off (Rollup)

FY23 Budget Control

17,357,618
17,357,618
5,378,509
10,806,156
72,812
190,094
19,594
126,135
60,271
93,629
61,352
241,885
307,181

FTLveo

FY23 Original Budget Variance to Budget Control
43,539,700

43,539,700
0 -5,378,509
3,728,677 -7,077,479
5,693,189

7,022,730

0 -19,594
8,827,373
7,731,410
5,414,308

342,031
1,969,884

2,810,098

From the parameter Fund drop down menu, you can select the specific fund to get more detailed information.

Account Expense “ Level Business Administration ~ Fund Roll_Up State Funds “ Funds | Funds “~J| Time FY2023 v

Levels

» Business Administration (Rellup)

¥ 17: Business Administration (Rollup)

v

1700: College of Business Administration (R}

v

1701: Business Admin Office of the Dean (R:

v

1702: Managemem (Rollup)

v

1703: Fisher School of Accounting (Rollup)

v

1705: Economics (Rollup)

v

1706: Finance (Rollup)

L

1707: Info Sys and Operations Mgt (Rollup)
1708: Marketing (Rollup)

1720: FL MBA (Rollup)

1721: IT Support Programs (Rollup)

L

L

L

v

1722: Undergraduate Program Off (Rollup)

107 E&G-GEN REV - MAIN CA...
102 E&G-GEN REV - HSC

103 E&G-GEN REV - IFAS

105 E&G-GEN REV-STRATEGI...
106 E&G-GEN REV UF ON-LINE
107 E&G-GEN REV-PREEMINE...
108 E&G-GEN REV-WORLD CL
109 E&G-GEN REV-PROF GRA.
111 ED ENHANCEMENT -MAI__

112 ED ENHANCEMENT - HSC

Description

E&G-GEN REV - MAIN CAMPUS

E&G-GEN REV - HSC

E&G-GEN REV - IFAS

E&G-GEN REV-STRATEGIC FUND
E&G-GEN REV UF ON-LINE

E&G-GEN REV-PREEMINENCE
E&G-GEN REV-WORLD CLASS FAC
E&G-GEN REV-PROF GRAD DEG EXCL
ED ENHANCEMENT -MAIN CAMP

ED ENHANGCEMENT - HSC

g

Training and Organizational Development
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Click any Level and select Account from the populated window.

7 @ ~Z&et > T
Account Expense v Level Business/

Levels

+ Business Administration (Rollup)
v 17: Business Administration (Rollup)

» 1700: College of Business Administration (Rollup)

I> 1701: Business Admin Office of the Dean (Rollup)

» 1702: Management (Rollup)

» 1703: Fisher School of Accounting (Rollup)
» 1705: Economics (Rollup)

» 1706: Finance (Rollup)

» 1707: Info Sys and Operations Mgt (Rollup)
» 1708: Marketing (Rollup)

» 1720: FL MBA (Rollup)

» 1721:IT Support Programs (Rollup)

» 1722: Undergraduate Program Off (Rollup)

Add Line Note

Drill Into

Account

Parent

GA Allocation Groups
Level Rollup

Level Status

UF Department

Unit Classification
Fund_Type_
Restriction_Category
Attribute Test

Project Pl

Account Status

195

The detailed expense information will show up for the level you selected. Below are the details for level 17010100.

By @ 2 i S I
Fund Roll_Up State Funds ~ Funds Funds ~ Time FY2023

Accounts

FY23 Budget Control

v Expense 148237
w Operating Expenses 50,000
v Personnel Expenses 0
w Salaries & Benefits o
v Faculty Expenses 0
611110 FACULTY-EARNINGS o
611120 FACULTY-EARNINGS FRINGE POOL o
* EXEMPT TEAMS/USPS o
621110 EXEMPT TEAMS/USPS-EARNINGS o
621120 EX TEAMS/USPS-EARN FRNG POOL 0
* NON EXEMPT TEAMS/USPS o
631110 NONEXEMPT TEAMS/USPS- 0

EARNINGS
631120 NONEX TEAM/USPS-EARN FRNG 0

POOL

w Other Operating Expenses 50,000
¥ Contractual Expenses 50,000
¥ Contract Services 50,000
719400 MOVING CONTRACTOR 50,000
= allocations 98,237
IT Allocations In o
Facilities Allocations In 98,236

961,678
961,678
961,678
961,678
261,960
199,969

61990
566,144
402377
163767

133575

86,400

47174

o 5 8 © 8 o o

-50,000
-50,000
-50,000
-50,000

-98,237

98,236

Training and Organizational Development
UF Human Resources

4/7/2022
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AFB - Operating Budget Reports

Shared / 02. AFB - Operating Budget Reports

Name

(] [ [ [

All-Funds Model

Budget vs Actual - YTD

Operating Budget Summary Report

Operating Budget Detail Report - By All CFS

Operating Budget Detail Report - By Fund and SOF

All-Funds Model

This Report is under development.

Budget vs Actual — YTD

By running this Report, you will get real-time information regarding the variance between actual and budgeted
operating expenses. The Report is designed to run at 8-digit level.

All parameters will prompt before viewing the Report. You can select your parameters from the drop-down menus. Then

click Run Report.

Budget vs Actual - YTD

Level Business Administration nents ~  SOF  SOF

Version FY22 Original Budget ~  Actuals Version Actuals w/out Adjustrr

4
L]

Select parameters and run to view the report

Show All Parameters

Training and Organizational Development

UF Human Resources
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Once the Report has run, you can drill down to details by selecting different elements.

Level Business Administration v Version FY22 Original Budget \ Actuals Version Actuals w/out Adjustments v SOF SOF v

Year to date as of Mar-2022

Levels Funds Accounts
FY22 Original Budget Actuals w/out Adjustments Variance Var %

17010000: BA-OFFICE OF THE DEAN 801 CAP ASSTS/UF PLNT FUND NON GRT Expense 0 112 112 0%
Net Income 0 -112 -112 0%

17010100: BA-DEAN BUSINESS OFFICE 101 E&G-GEN REV - MAIN CAMPUS Expense 770,664 760,604 -10,061 -1%
Non-Operating Expenses 0 6,500 6,500 0%

Net Income -770,664 -767,104 3,561 -1%

107 E&G-GEN REV-PREEMINENCE Expense 0 107,500 107,500 0%

Net Income 0 -107,500 -107,500 0%

108 E&G-GEN REV-WORLD CLASS FAC Expense 0 86,000 86,000 0%

Net Income 0 -86,000 -86,000 0%

132 WAIVER AUTHORITY INSTITUTIONAL Expense 0 2,692 2,692 0%

Net Income 0 -2,692 -2,692 0%

143 AUX - DOCE FUND Income 80,000 0 -80,000 -100%

Non-Operating Income 0 4,500 4,500 0%

Non-Operating Expenses 80,000 0 -80,000 -100%

Net Income 0 4,500 4,500 0%

171 TFRS FR COMPONENTS Income 3,600,000 4,251,574 651,574 18%

Non-Operating Income 40,000 15,392 -24,608 -62%

Expense 572,030 1,532,864 960,834 161%

Non-Operating Expenses 1,236,500 832,555 -403,945 -33%

Net Income 1,831,470 1,901,546 70,076 5%

179 OTHER MISC DONATIONS Non-Operating Expenses 0 1,365 1,365 0%

Net Income 0 -1,365 -1,365 0%

For example, if you want to know where the $112 expense comes from for fund 801, just click Expense and select
Accounts from populated window.

i ini i v i FY riginal Budget v Actuals Ver v SOF SOF v
Level Business Administration Version 22 Orig g Employee ID Status
mpl Year to date as of Mar-2022
Levels Funds E ployee Name
- udget Actuals w/out Adjustments Variance Var %

1 Position Status

17010000: BA-OFFICE OF THE DEAN 801 CAP ASSTS/UF PLNT FUND NON GRT . 0 12 12 0%
|
Net Inco Accounts 0 112 112 0%
17010100: BA-DEAN BUSINESS OFFICE 101 E&G-GEN REV - MAIN CAMPUS Expense| ApprovalStatus 770,664 760,604 10,061 1%
Non-Op: 0 6,500 6,500 0%
Asset Type

Net |nm+ -770,664 -767,104 3,561 -1%
107 E&G-GEN REV-PREEMINENCE Expense Budget Reference 0 107,500 107,500 0%

Detailed information will populate.

Version FY22 Original Budget » Actuals Version Actuals w/out Adjustments v SOF SOF

Year to date as of Mar-2022

Accounts
FY22 Original Budget Actuals w/out Adjustments Variance  Var %
788000 - DEPRECIATION EXPENSE 0 112 112 0%
Training and Organizational Development 4/7/2022
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Operating Budget Summary Report

The summary Report shows income, operating revenue, expense, non-operating expense, etc. at a high level (4-digit
level) and gives you a quick review of net income.

UF Budget Planner

Note: SOF (Uncategorized) in Column SOF of the Report means that any SOF is left blank on Sheets. It's created by
system automatically. You can treat it as blank.

.
%D UF BUDGET

« / Operating Budget Summary .. ¥ PLANNER

[
University of Fiorida
W g

Level Business Administration v Version FY23 Original Budget v Time FY2023 v
Levels Funds SOF Accounts FY23 Original Budget

1701: Business Admin Office of the Dean (Rollup) 101 ERG-GEN REV - MAIN CAMPUS SOF (Uncategorized) Expense 3728677
Net Income -3728677

141 AUX - REITZ UNION FUND SOF (Uncategorized) Income 1000

Net Income 1,000

143 AUX - DOCE FUND SOF (Uncategorized) Income 7,000

Non-Operating Income 2,000

Expense 1036813

Net Income 1027813

171 TFRS FR COMPONENTS UF Foundation Income 4000

Non-Operating Income 6,000

Expense 383,591

Net Income 373591

211 C&G - RETURNED OVERHEAD SOF (Uncategorized) Non-Operating Income 2000

Net Income 2,000

251 FIN AID RESTD - FED, ST, PRIV SOF (Uncategorized) Non-Operating Income 4000

Net Income 4000

1702: Management (Rollup) 101 E&G-GEN REV - MAIN CAMPUS SOF (Uncategorized) Expense 5360396
Net Income -5360,296

107 E&G-GEN REV-PREEMINENCE SOF (Uncategorized) Expense 332793

Net Income 332793

171 TFRS FR COMPONENTS UF Foundation Income 40000

Non-Operating Income 260,000

By clicking any accounts in the Accounts column, you can drill down to get more details. When you drill down the
Expense by Accounts, the details will appear. Let’s take 1701 as an example. When you drill down the Expense by
Accounts, the details will show as below. However, the amount shown for each account includes both earnings and
fringes.

Version FY¥23 Original Budget ~ Time FY2023
Accounts FY23 Original Budget
|s11110- FACULTY-EARNINGS | 929,898
611210 - FACULTY-MOVING EXPENSE 145,245
621110 - EXEMPT TEAMS/UUSPS-EARNINGS 2,031,648
621310 - EXEMPT TEAMS/USPS-ADDL PAY 66,650
623210 - COM REG PHYS-MOVING EXPENSE 136,856
631110 - NONEXEMPT TEAMS/USPS-EARMINGS 384,533

Training and Organizational Development

UF Human Resources
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If you drill down 611110 by Account again, the actual details will show up. This occurs because the fringe accounts are
linked to earnings accounts.

Version FY23 Original Budget ~ Time FY2023

Accounts FY23 Original Budget
611110 FACULTY-EARMINGS 709,846
611120 FACULTY-EARMINGS FRIMGE POOL 220,052

Operating Budget Detail Report - by All CFS

Operating Budget Detail Report — by Fund and SOF

Both Reports give more detailed Information. The “by All CFS” Report shows the detailed ChartFields. Dept Flex
(Uncategorized) and Project (Uncategorized) means Dept Flex and Project are left blank on sheets.

Levels Funds SOF Program Dept Flex Project Accounts FY23 Original Budget
— 101 E&G-GEN REV - MAIN SOF 1100 - GENERAL ACADEMIC n Project ’
17010100: BA-DEAN BUSINESS OFFICE 11 HE%: e | SsTREo Dept Flex (Uncategorized) (Urpategori.. | 611710 FACULTY-EARNINGS 199,969
611120 FACULTY-EARNINGS
FRINGE POOL LN
4600 - ACADEMIC : Project 621110 EXEMPT TEAMS/USPS-
ADMINISTRATION Dept Flex (Uncategorized) (Uncategori.. EARNINGS 402377
621120 EX TEAMS/USPS-EARN
FRNG POOL gLz
631110 NONEXEMPT
TEAMS/USPS-EARNINGS 2600
631120 NONEX TEAM/USPS-EARN
FRNG POOL A58
SOF < Project 411200 FEES - SELF FUNDED
141 AUX- REITZUNIONFUND (71, 7800 - CONTINUING EDUCATION  Dept Flex (Uncategorized) Boreaisons: | UM 1,000
143 AUX - DOCE FUND SOF 7800 - CONTINUING EDUCATION _ Dept Flex (Uncategorized) Broject . || SIZ00FEESSSEIERUNDED 1,000
" ” H
The “by Fund and SOF” Report shows details for funds and SOF.
Level Business Administration ~ Version FY23 Original Budget ~ Time FY2023 v
Levels Funds SOF Accoums FY23 Original Budget
17010100: BA-DEAN BUSINESS OFFICE 101 E&G-GEN REV - MAIN CAMPUS SOF (Uncategorized) 611110 FACULTY-EARNINGS 199,969
611120 FACULTY-EARNINGS FRINGE POOL 61990
621110 EXEMPT TEAMS/USPS-EARNINGS 402377
621120 EX TEAMS/USPS-EARN FRNG POOL 163767
631110 NONEXEMPT TEAMS/USPS-EARNINGS 86,400
631120 NONEX TEAM/USPS-EARN FRNG POOL 47174
143 AUX - DOCE FUND SOF (Uncategorized) 411200 FEES - SELF FUNDED TUITION 850,000
171 TFRS FR COMPONENTS UF Foundation 611110 FACULTY-EARNINGS 202817
611120 FACULTY-EARNINGS FRINGE POOL 90,773
17010200: BA-MIS PROGRAM 101 ERG-GEN REV - MAIN CAMPUS SOF (Uncategorized) 611110 FACULTY-EARNINGS 124396
611120 FACULTY-EARNINGS FRINGE POOL 38,563
621110 EXEMPT TEAMS/USPS-EARNINGS 208979
621120 EX TEAMS/USPS-EARN FRNG POOL 121,684
621310 EXEMPT TEAMS/USPS-ADDL PAY 62,000
621320 EX TEAMS/USPS-ADDLPY FRNG POOL 2650
Training and Organizational Development 4/7/2022
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AFB - Comp Reports (Ignore the 2" one. It is an example of saving a report as an excel file.)

Q

Shared / 03. AFB - Comp Reports

Name * Output

Employee Distribution % and Salary HTML
)c::| Employee_Distribution % and Salary Total UF Run as of 4/25.xlsx

Total Comp by GL - Current Year HTML

Employee Distribution % and Salary - This report shows an employee’s distribution and salary at the college level and
university level.

The Levels column indicates the paying department. The Department column indicates home department. The Annual
Cost Distribution column shows the distribution at the department level and the University Cost Distribution column
shows the distribution at the university level. The Annual Salary is calculated based on the distribution percentages at
department level.

Level Business Administration  Version FY23 Original Budget ~ Time FY2023

RunReport RO

FY23 Original Budget UAT

Levels Employee Name. Employee RCD Position Department FY2023
Annual Cost Distribution __ University Cost Distribution  Annual Salary University Salary

17010100: BA-DEAN BUSINESS OFFICE Rin 0 00005325 - EMIN SCHOLAR 17060100 - BA-FIRE BUSINESS OFFICE 3207% 100.00% 10947103 341307.69
Fla 0 00005337 - EMIN SCHOLAR 17060100 - BA-FIRE BUSINESS OFFICE 2823% 100.00% 70069.66 24821870
Dei 0 00008708 - ASSISTANT DEAN 5 17010100 - BA-DEAN BUSINESS OFFICE 5000% 100.00% £7,000.00 17400000
Wa 0 00032084 - ASO DEAN & PROF 17020100 - BA-MANAGEMENT BUS OFFICE 580% 10000% 3345979 567,788.77
Ma 0 00007366 - ADMINISTRATIVE AST 17010100 - BA-DEAN BUSINESS OFFICE 10000% 100.00% 8540017 8640017
Mit [ 00035769 - DEAN & PROF 17010100 - BA-DEAN BUSINESS OFFICE 3838% 100.00% 196969.35 540750.00

For employees with cross unit distribution, the budget officer of the home department can use this report to check if
the employee’s distribution is 100%.

Let’s take the first employee from the above screenshot as an example. The distribution at department level 17010100
is 32.07% but he has an additional 67.93% at department 17060100. The total is 100%. When the budget officer goes to
the comp sheet and selects Business Administration as levels, the officer will see these details:

2z

# DEPTID LEVEL STAT. Es EMPLOYEENA EMPLOYEE EMPLOY. POSITION POSITION STATUS JOB TITLE HOME DEPARTM. FUNDS BUSINESS UNIT BUDGET REFEREN.. PROGR.. DEPTFL. SOURCE OF FUN.. COST DISTRIBUTION %
1 17010100: BADEAN BUSINESS OFFICE  Active 227 Ritter, Jay Rial Active o 00005325..  Active 000512-E..  17060100-BAFIR.  171TFRS..  UFLOR CRRNT 1100- GE... UF Foundation 32.07%
2 17060100: BAFIRE BUSINESS OFFICE  Active 227 Ritter, Jay Rial Active 0 00005325..  Active 000512-E.  17060100- BAFIR 101E&G-.  UFLOR CRRNT 1100-GE.- 67.93%
3 Toml

The employee has an additional 10% from College of Medicine.

Training and Organizational Development 4/7/2022
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# DEPTID LEVEL STAT. E EMP._ EMPLOYEE EMPLOY . POSITION POSITION STATUS JOBTITLE HOME DEPARTM .. FUNDS BUSINESS UNIT BUDGET REFEREN.. PROGR. DEPT FL. SOURGE OF FUN.. COST DISTRIBUTION %
1 29680501 MD-CTSI-TRANSL WORKFORCE DEVT Active 376 Xir Active 1 00020609 Active 001626 - A. 34010204 - DN-MU. 201 C&G- . UFLOR CRRNT 2200-IND._. FEDERAL 7.00%
2 29680501 MD-CTSI-TRANSL WORKFORCE DEVT Active 376 Xir Active 1 00020609 Active 001626 - A. 34010204 - DN-MU. 209 C&G- . UFLOR CRRNT 2200-IND._. OTHER 3.00%
3 34010204 DN-MULTICULTURAL AFFAIRS Active 376 Xir Active 1 00020609 Active 001626 - A. 34010204 - DN-MU. 102 E&G-. UFLOR CRRNT 4600 -AC. 56.00%
4 34010308: DN-STUDENT CLINICAL TEAMS Active 376 Xir Active 1 00020609 Active 001626 - A. 34010204 - DN-MU. 143 AUX - UFLOR CRRNT 7800-CO.. 52DMDOF . 29.00%
5 34060700: DN-COMMUNITY DENTISTRY Active 376 Xir Active 1 00020609 Active 001626 - A. 34010204 - DN-MU. 209 CBG- .. UFLOR CRRNT 1100 - GE. OTHER 500%
6  Total

Here is another example. The employee’s distribution is 90% from the College of Dentistry. The budget officer from the
College of Dentistry can only see 90% in the comp sheet.

-3

1 00020609 - ASO DEAN & CLIN AST PROF

34010204 - DN-MULTICULTURAL AFFAIRS

100.00%

The budget officer of College of Dentistry cannot see the 10% from the College of Medicine, but the Final University Cost
Distribution shows as 100% when the report is run. That means the employee’s distribution percentage is correct.

The budget officer of the home department should communicate with other paying units if you find that an employee’s
distribution is not 100%, assuming the employee has cross-unit distributions.

The budget officer can also drill down to the specific sheet by clicking the salary in the Annual Salary column.

The Explore Cell menu will appear. Click Comp Model.

Explore Cell

110,929.35

View Audit Trail

isible on following sheets:
Comp Model

University Cost Distribution

100.00%
100.00%
100.00%
100.00%
100.00%
100.00%
100.00%
100.00%

100.00%

Account

Level

Year

FILTERS

Dimensions

Annual Salary

11 0,929.34

70,069.66
87,000.00
33459.79
B6,400.17
199,969.35
82,400.00
0.00
94,760.00
138,216.50

Salary Amount

Code Comp_Model Salary
Type Modeled
Rollup type Sum

17010100: BA-DEAN BUSINESS OFFICE

Rolls up to 1701: Business Admin Office of the Dean
FY2023
Department 17060100 - BA-FIRE BUSINESS OFFICE

Training and Organizational Development
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The comp sheet will appear.

17010100: BA-DEAN BUSINESS OFFICE v |

Levels

4
#  LEVELSTAT EMPLOYEE ID EMPLO. EMPLOYEEIDSTATUS | EMPLOYEE RCD POSITIO. POSTIONSTATUS ~ JOBTITLE  HOME DEPARTM STARTDA.  ENDDA. FUNDS BUSINESSUNIT  BUDGET REFEREN PROGR DEPT FL 'SOURCE OF FUN.
1 acive 227 i Active 0 00005325 Active 000512-E. 17060100~ BAFIR 12/31/2022  1TITFRS . UFLOR CRRNT 1100-GE. UF Foundation
2 actve 227 A Active 0 00005325 Active 000512-E.  17060100-BAFIR.  1/1/2023 T7ITFRS . UFLOR . CRRNT L 1100-GE. UF Foundation
3 Active 265 Fl Active ) 00005337, Active 000512-E. 1700100-BAFIR 17ITFRS . UFLOR . CRRNT L 1100-GE. UF Foundation
4 Active 27m De Active 0 00008708, Active 001583-A. 17010100~ BADE W0IESG-.  UFLOR . CRRNT . 4600-AC.
5 acwe 414 w Active ) 00032084 Active 000478-C.. 17020100 -BAMA T7ITFRS . UFLOR . CRRNT . 100-GE. UF Foundation
6 Active 475 " Active ) 00007366 Active 00018 -A. 17010100 -BADE 101E8G-.  UFLOR . CRRNT | 4600-AC.
7 Active 4 M Active 0 00035769 Active 000$49-D.. 17010100~ BADE W0IESG-.  UFLOR . GRRNT . 100-GE.
8 actwe 679 Pe © Active ) 00006089, Active 002104-A. 17010100 BADE 01ESG-.  UFLOR . CRRNT . 4600-AC.
9 Active a0s i Active 0 00007588 Active 000S18-P_. 17080100 -BAMA 1100-GE.
10 Active 855 ) 0 00005267 Active 002001-A. 17010100 BADE. 101EBG-.  UFLOR GRRNT 4600- AC.

Total Comp by GL — Current Year

This report shows detailed compensation information at GL accounts level.

Total Comp (+Merit/Cola)
47 464,447 06
12,517,809.4%

Level Business Administration ~ Version FY23 Original Budget ~ Time FY2023
Comp Sheet
Accounts FY23 Original Budget
Salary Amount Fringe Amount
611110 - FACULTY-EARNINGS 36,122,693.86 11,198,035.10
621110 - EXEMPT TEAMS/USPS-EARNINGS 8,840,260.94 3,677,548.55
631110 - NONEXEMPT TEAMS/USPS-EARNINGS 1,538,153.57 842,808.15

2,381,061.72

Annual Amount
0.00
0.00
0.00

The user can drill down to more detailed information by clicking the accounts.

Business Adm]

Level

Accou

Iﬁ‘l 1110 - FACULTY-EARNING

621110 - EXEMPT TEAMS/US
631110 - NONEXEMPT TEAMS

Drill Into

Level

Parent

GaA Allocation

HSC Allocation

Level Rollup

Level Status

SPA Allocation

UF Department

Pooled Comp Sheet
FY23 Original Budget

Fringe Amount Total Compensation Amount
0.00 0.00
0.00 0.00
0.00 0.00

Driginal |

punt
p93.86
P60.94

[153.57

Training and Organizational Development
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For example, when the report is drilled down to Level by account 611110-Faculty-Earnings, the details below will
populate. It consists of two parts-Comp Sheet and Pooled Comp Sheet.

UF Budget Planner

Comp Sheet Pooled Comp Sheet
Levels FY¥23 Original Budget F¥23 Original Budget
Salary Amount  Fringe Amount Total Comp (+Merit/Cola) Annual Amount  Fringe Amount Total Compensation Amount

17010100 BA-DEAN BUSINESS OFFICE 20278661 152.762.85 65235539 000 000 000
17010200 BA-MIB PROGRAM 12439616 38,562 81 167.192.16 000 0.00 000
17010300: BA-BUSINESS COMMUNICATIONS 64441470 199.768.59 25566046 Q00 000 000
17010800 BA-DOCTOR OF BUSINESS ADMIN 4484055 230.776.57 97820056 000 000 000
17020100 BA-MANAGEMENT EUS OFFICE 422175039 130874262 5534686.18 000 000 000
17020200 BA-POESOUTHERN FAM BUS ETHICS 3237345 10035.77 4240022 000 000 000
17030100 BAFS0A-BUSINESS OFFICE 496442222 153897089 550339311 om0 000 000
17050300: BAPURC 94041297 291,528.02 1243.832.69 Q00 000 000
17060100 BAFIRE BUSINESS OFFICE 616407624 1,010863.63 B079.467.55 000 000 000
17060200 BACEI 25666524 70.566.22 34496575 000 000 000
17060300: BA-CTR-REAL ESTATE STUDIES I\_ZTN 115700.59 501,629.20 000 0.00 000
17070100: BA-ISOM BUSINESS OFFICE 557205647 172761650 732216208 om0 000 000
17080100 BAMARKETING-BUSINESS OFFICE 400463227 1.241436.00 5246,068.27 000 000 000
17080200 BA-RETAILING EDUCATION / RES 35001.00 10850.31 4702239 000 000 000
17200300 BA-MASTER OF BUSINESS ADMIN 702050244 217635576 5,236,431 80 000 000 000
17210100 BA{T BUSINESS OFFICE 154085.51 47.766.51 20709553 om0 000 000
17220100 BAUPO BUSINESS OFFICE 12250000 3797500 16464366 Q00 000 000

The levels shown here is the paying department. Click any number in the report.

Version FY23 Original Budget ~ Time FY2023

Comp Sheet Pooled Comp Sheet
Levels F¥23 Original Budget FY¥23 Original Budget
Salary Amount Fringe Amount Total Comp (+Merit/Cola) Annual Amount Fringe Amount Total Compensation Amount
17010100: BA-DEAN BUSINESS OFFICE 152.763.85 63233539 0.00 0.00 0.00
17010200 BA-MIB FROGRAM 124,396.16 38.562.81 167.192.16 0.00 0.00 0.00
17010300: BA-BUSINESS COMMUNICATIONS 64441479 199,768.59 835.660.46 0.00 0.00 0.00

The Explore Cell menu will appear. Click Comp Model.

Explore Cell

492 786 61 Account Salary Amoun
" .
Code Comp_Model.Salary
View Audit Tra
Type Modeled
isible on following sheets: Rollup type Sum
Level 17010100: BA-DEAN BUSINESS OFFICE
Rolls up to 1701: Business Admin Office of the Dean
Year FY2023
FILTERS
Dimensions Accounts 611110 - FACULTY-EARNINGS
Time Rollup FY2023

Training and Organizational Development 4/7/2022
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The Comp sheet will appear.

Levels 17010100: BA-DEAN BUSINESS OFFICE

Vi

# LF  EM. EMPLO. EM_  ATION POSITION STATUS JOBTITLE HOME DEPARTM. ST_ END _ FUNDS BUSINESS UNIT BUDGE PROGR. DEPTFL. SOURC_ PR P CRIS COST DISTRIBUTION % SAL_ADMIN_PL
1 Active 22754 FRimer JayRic Active )5325. Active 000512-E. 17060100 - BAFIR. 171TFRS . UFLOR CRRNT . 1100-GE.. UF Found... 3207%  FAD9
2 Active 26547 Flannery Mai Active J5337_  Active 000512-E. 17050100 - BA-FIR_ 171 TFRS UFLOR , CRRNT 1100-GE UF Found 2823%  FADY
3  Active 27700 Deist Shemy Active JB708.. Active 001583 -A.. 17010100 - BADE.. 101 EEG-. UFLOR . CRRNT . 4600-AC.. S0.00%  TAa12
4 Active 41454 Wang. Mo Active 12084 Active 000478 -C.. 17020100 - BAMA.. 171TFRS .. UFLOR . CRRNT . 1100-GE.. UF Found... 5.89%  FADO
5 Actve 47529 Mathis, Rene Active 17366. Active 000B18-A. 17010100 - BADE.. 101 EEG-. UFLOR ., CRRNT . 4600-AC.. 100.00%  USIN
&  Active 49117 Mitra Sabyss Active [5769.  Active 000449-D_. 17010100 -BA-DE. 101 E&G-.. UFLOR , CRRNT 1100-GE. 3598%  FAIZ
T Active 67941 Pearce Kathi Active 5063 Active 002104 - A.. 17010100 - BADE.. 101 EEG-. UFLOR ., CRRNT . 4600-AC.. 100.00%  Ta12
&  Active BOS61 Xie .Jinhong Active 7588 Active 0D0518-F. 17080100 - BAMA. 171 TFRS UFLOR , CRRNT , 1100-GE UF Found, 3469%  FADY
9 Active BSS12 Atkins Adelir Active 5287 Active 002001-A. 17010100 - BADE. 101 E&G- UFLOR , CRRNT | 4600-AC 10000%  Ta12
10 Actve 01643 Braden loum Active )7527_  Active 002119-D_ 17010100 -BADE. 101 EEG- UFLOR , CRRNT | 4600-AC 10000%  TAIZ
11 Active Vacan }7354.. Active 009098 -D. 17010100 - BADE.. 0.00%  TA12
12 Toal

AFB - Validation Reports
It is required that the budget officers run these Reports to review their data and make corrections before submitting
budgets.

Shared [/ 04. AFB - Validation Reports

Name
Budgeted at Parent Level Review
Employees Distribution Not 100%

Missing SOF Review

Budgeted at Parent Level Review

It is required to enter data at 8-digit level on all sheets. This Report will give you a list of any data entered at parent
level. The Report below shows that there is data entered at parent level. The Accounts column shows where the data is
entered. If you were to dig into the Comp Sheet at this level, you can see detailed information and make changes.

Level Business Administration v Time FY2023 v

FY2023
FY23 Original Budget

Levels Level Attributes Accounts

1720: FL MBA (Only) Level Rollup (Uncategorized)
621110 EXEMPT TEAMS/USPS-EARNINGS 72,812
621120 EX TEAMS/USPS-EARN FRNG POOL 30,290

Comp Sheet 103,101.79

Training and Organizational Development 4/7/2022
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You could also click the number in the report.

FY2023
FY23 Original Budget UAT

Acoounts

440400 SALES & SERVICES - INTERNAL
440500 SALES & SERVICES - EXTERNAL 1,000.00
Revenue Sheet 11,000.00

The Explore Cell page will appear. Since account 440400 is a revenue account, click the first link Rev.Amount.

Explore Cell

“I 0 000 00 USD Account 440400 SALES & SERVICES - INTERNAL
f .
Code 440400
Visible on following sheets: Type Link
Income Statement Rollup type Sum
Rolls up to Sales of Goods & Services
Level Business Administration (Only)
Rolls up to Business Administration
Year FY2023
FILTERS
Level Attributes Level Rollup (Uncategorized)
Links
Link Applied Dimension Value
I Rev.Amount[Accounts=440400 - SALES & SERVICES - INTERNAL] I
BCI.Timespan[Accounts=440400 - SALES & SERVICES - INTERNAL]
Budget_Transfers. Amendment_Amount[Accounts=440400 - SALES & SERVICES - INTERNAL]

A new Explore Cell page will appear. Click Revenue.

Explore Cell

1 0 000 Account Amount
’
Code Rev.Amount
View Audit Trail
Type Modeled
Visible on following sheets: Rollup type sum
Level Business Administration (Only)
Rolls up to Business Administration
Year FY2023
FILTERS
Dimensions Accounts 440400 - SALES & SERVICES - INTERNAL
Level Attributes Level Rollup (Uncategorized)
Training and Organizational Development 4/7/2022
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The Revenue Sheet will appear.

®  LEVELSTAT. FUNDS ACTOU FROGR. oL T FL SOURCE OF FUN. BUDGET REFEREN. FRUJECT FROUEDT STAT_ =5 HUSINESS Uk TUITN - STATE TUITIIN - STUDENT TYFE WOTES PR Pz
1 0 EBGGEN HEV - MM CAMPUS. | 440500 - 1100 - 5E CRRANT URLR 10w
2 101 ELCGEN AEV . WAN CAMPUZ | 440400 11002 nnKT urLoR - 1308
3 Toul

11,000

If the report looks like one of the following two screenshots below, that means there is no error.

By ™ 2 Edit o I v

Level Dentistry ~ Time FY2023 ~ Version FY23 Original Budget

FY2023
FY23 Original Budget

Levels Accounts
Or

Ertor occurred while processing report. You have suppressed rows, columns, or both with all zeras or blanks. To see data, change the report properties or modify the report.

Employees Distribution Not 100%

This Report lists all the employees whose total cost distribution is not equal to 100%. For example, the cost distribution

for employee #12345678 is 134.69%. The budget officer can go to Comp Sheet to check. The department shown is the
employee’s home department.

Level Business Administration v Version FY23 Original Budget v Time FY2023 v
Employee ID Employ... Position Department
12345678 - Gator, Alli 0 gg(:)anas 2 17080100 - BA-MARKETING-BUSINESS OFFICE 134.69%
Training and Organizational Development 4/7/2022
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When the budget officers go to the comp sheet and search by employee ID, the information below will show up. Then

they can make necessary changes.

Total

# DEPTID EMPLO. « EM POSITION JOBTIT. HOME S E BUSIN FUNDS BuC PROGR DEPT FL € F C COST DISTRIBUTION

1 16120100: LSCHEMISTRY-GENERAL 121 I3 00020828 - LECTURER 000531 -LECT 161201 UFLOR 107 ESG- CR 1100-GE 0201DIFF 66.00%
2 16010100 LS-CLAS ADMINISTRATION 121 13 00020828 - LECTURER 000531 -LECT 161201 UFLOR 143 AUX - CR. , 7800-CO S2PHBP - 34.00%
3 16010100: LS-CLAS ADMINISTRATION 121 I 3 00020828 - LECTURER 000531 -LECT 161201 UFLOR 143 AUX - CR 7800 - CO. S2PHEP - 34.00%
o

Chmidonm s 3 D 26D

This Report also works for cross-unit distribution. The distribution percentage in the Reports shows the total of the
distribution percentage cross-colleges. If any employee from your unit is not equal to 100%, the home department can
communicate with other paying departments and make changes.

Missing SOF Review
SOF is required for fund 158, 171, 175, 201, 209, 213, 214, 275, & 920. This Report will list the data that is missing SOF.

By @ | & i o 4v

Level Total UF ~ Time FY2023 v

FY2023
FV23 Original Budget

Levels Funds Accounts Fund_Require_SOF SOF Level

Attributes
16980100: LS-BEBR ADMINISTRATION 171 TFRS FR COMPONENTS 611310 FAGULTY-ADDL PAY SOF Required ;‘;‘i“" child 1,000,000
611320 FACULTY-ADDL PAY FRINGE POOL SOF Required :;“i““ child 75,000
201 C&G - FEDERAL RESTRICTED 712100 SUBCONTRACT <=25k (C&G Only) SOF Required ::;’i"“ child 8429
754000 WAIVERS: SOF Required ;’;“"“ child 14862
812000 FAGILITIES & ADMIN (G&G ONLY) SOF Required Missing  cuitg 25064

SOF

From the accounts shown in the Report, the budget officer can see where the input comes from and then go to the
sheets to make updates. For example, 611310 Faculty — Addl Pay would come from either Comp sheet or Pooled Comp
Sheet. The budgeted amount of $1M indicates that it should come from Pooled Comp sheet.

Go to the Pooled Comp Sheet and select the right level. The budget officer will see the SOF is missing for fund 171.

~ 2
University of Florida Sheets / Pooled Comp Sheet ™\ UF BUDGET FY23 Original Budget Vv
W Y P @ PLANNER 9 g ©)

Levels 1698: BEBR

V

= DEPT ID FUNDS * BUSINESS UNIT SOURCE OF FU. PROJECT C c SAL_ ACCOUNTS FRINGE RA. NOTES ANNUAL AMO.

1 16980100: LS-BEBR ADMINISTRATION 171 TFRSFRCOMPO!  UFLOR FAD9 611310 - FACULTY-ADDL PAY 7.50% 1,000,000.00

2  Towl 1,000,000.00
Training and Organizational Development 4/7/2022
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There is another way to drill down to the sheets that the expense comes from. Click the amount 1,000,000.

Level Total UF

Time FYZI0I3

ALCT

A 100 LE-BERR ADKERISTRATION 71 TFRS Pl COMPOMNENTE BT1570 FARZLATY-ADDL Pl

611330 FAGLTY-ADDL Y FRaNGE POOL
J01 CRG - FIDERAL RESTRICTID TATHO0 SUBCONTRACT <= 75k (CG Ondy)
THAO00 WANTRE

B 000 FAGILITIES & ADMIN (GRS OWLY)

Aoy

S0 Beguined
SOF Reguined
SOF Requined
SOF Regned
S0F Roguined

Wissing 50F il
Minsing S0F ik
Minzing 508 Ol
Missing 50F il
Minsing 85F ik

The page below will populate. It shows all the links that the account is linked to. Click PooledComp.Annual_Amount.

Explore Cell

1,000,000 USD

Visible on following sheets:

Income Statement

“omp_Model Salar;

counts=611310 - FACULTY-ADDL PAY]

BCL Timesp

5=611310 - FACULTY-ADDL PAY]

Budget Transfers Amendment_Am mls-611310 - FACULTY-ADDL PAY]

uniAccounts

I PoaledComp Annual_A/ 1310 - FACULTY-ADOL PAY] I

Account

Year

FILTERS

Dimensions

Dimension Attributes

Level Attributes

611310 FACULTY-ADDL PAY

Code
Type
Rollup type

Rolls up to

16680100: LS-BEBR ADMINISTRATION

Rolls up to

FY2023

Funds

SOF

Fund_Require_SOF

Level Rollup

611310
Link
Sum

Faculty Expenses

1698; BEBR

171 TFRS FR COMPONENTS

(Uncategorized)

SOF Required

child

Then click Pooled Comp Sheet. It will take you to the sheet. You can make updates there.

Explore Cell

1,000,000.00

View Audit Trail

Pooled Comp sheet

Account

Level

Year

FILTERS

Dimensions

Dimension Attributes

Level Attributes

Annual Amount

Code PocledComp.Annual_Amount
Type Madeled
Rollup type sum

16980100: LS-BEBR ADMINISTRATION

Rolls up to

FY2023

Funds
Accounts

SOF
Fund_Require_SOF

Level Rollup

1698: BEBR

171 TFRS FR COMPONENTS
611310 - FACULTY-ADDL PAY

(Uncategorized)

SOF Required

Child
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FOR ADDITIONAL ASSISTANCE

Technical Issues

The UF Computing Help Desk
352-392-HELP
helpdesk.ufl.edu

Policies and Directives

The University Budget Office
352-392-2402

University Budget Office
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