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Overview of myAssets 3.0

Property Custodians and Contacts will use the newly
updated myAssets 3.0 and iOS application to manage
capital assets, attractive property, and federal property.



OBJECTIVES

* Introduce the myAssets 3.0 property system.

» Review updates to myAssets’ appearance,
functionality and process flow .

* Introduce the iIOS inventory application.
» Use the newly updated myAssets 3.0 system

and iOS application to manage capital assets,
attractive property, and federal property.

UF



myASSETS 3.0

UF _FI_UNIVERSAL INQUIRY
Provides “read only” access to myAssets

UF_N_AM MYASSETS DEPT _ADMIN
Grants access to the myAssets module for the management of
departmental property. This allows the user to:

|dentify and track attractive property

Request decals for property and locations

Initiate or approve property transactions including off-campus
and inaccessible certifications, property updates, disposals,
surplus pick-up requests and transfers

Track inventory and process inventory updates

Generate reports on the department’s Property






DATA FLOW

myUFL is official record.

1.

2

Every morning myAssets capital items are refreshed by the information in myUFL.

Departments initiate inventory updates in myAssets
« Scanning
» Off-site certification
* Inaccessible certifications
* Property updates
« Transfers
» Disposal Requests
* Surplus pick-ups

Inventory updates are sent to myUFL from myAssets nightly.
All other requests are reviewed and processed in myUFL by AM staff.

Departments receive email notifications when items are processed in myUFL.






DATA FLOW

Attractive Assets

myAssets houses information on attractive items.

1. Departments will initiate and complete transactions for attractive items in

myAssets once required approvals are received.

2. Updates are immediate once approved, no record to update in myUFL.
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HOME PAGE

NAME, INBOX, AND ROLE

Welcome to myAssets

Worldist ltems

Capital Unscanned
Assets Assets

1614 2917

95 Expiring Projeds
0 Inaccessible Assets

77 Inaccessible
My Inbox Locations

55 Invalid Locations
7= Worklists <
72 Missing Serials
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Help
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HOME PAGE

SEARCH BY DECAL, DESCRIPTION, or SERIAL UNIVERSITY-WIDE

Good Morning User !
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HOME PAGE

CAPITAL, ATTRACTIVE, SCANNED, & UNSCANNED ASSETS TILES

myAssets

‘ﬁ‘ Home
[ My Inbox
EE Worklists
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f Tools
m Reports

9 Help
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Welcome to myAssets

Worldist ltems

95 Expiring Projedcts
0 Inaccessible Assets

77 Inaccessible
Locations

55 Invalid Locations

72 Missing Serials

144 Off-5ite Certs

% SERIAL
2974Unscanned Assets

1107000512

MED-CPO42016FACT004

1197637
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MyINVENTORY WITH OPTIONAL FIELDS

myAssets Copin S Worldist Items
Fesee S — 95 Expiring Projedcts
1614 66 _
A Home 0 Inaccessible Assets
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55 Invalid Locations
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TAG
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MyINVENTORY WITH OPTIONAL FIELDS

myAss ets S Worklist Items

Capital

—
Assets [ 1111} Assefs

95 Expiring Projeds

1614

0 Inaccessible Assets

‘ﬂ‘ Home
77 Inaccessible
&a My Inbox Locations

55 Invalid Locations

= Worklists < e .
72 Missing Serials
&l Requests < s 144 Off Site Certs
! TAG * DESCRIP [ moDeL
oesTio 2974Unscanned Assets
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SEARCH IN MyINVENTORY

Worldist ltems
myAssets Copitl
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A Home 0 Inaccessible Assets
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9 TAG + DESCRIP
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REQUESTS

INDEPENDENT PRACTICE

1. Click on the 3 bars
2. Add 3 more fields to the
Mylnventory view

e Location
e DeptlID
« ACQ Date

3. Sort Mylnventory by different fields
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HOME PAGE

PENDING INBOX ITEMS

Worldist ltems
myAssets Copitl
Azzets
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&a My Inbox Locations
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WORKLIST ITEMS

Worldist ltems
myAssets Copitl
Aszets
1 61 4 95 Expiring Projeds
A Home 0 Inaccessible Assets
77 Inaccessible
&a My Inbox Locations
o 55 Invalid Locations
7= Worklists <
72 Missing Serials
& Requests < 144 Off-Site Certs

2974Unscanned Assets

Tools < YER I1OM, H5400 P
SCAMMER, GENEPLY, 44004

Ml COPE, M W16

;r
m Reports
e

Help
USSING CHAMEER, & CHANMNEL

IMAGER, BIO IT2 GEL K117256
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ASSET PAGE

FINDING AN ITEM

& BO
000000301778 - MIXER, ROLAND VR-S0HD AV
G OC  zaF1o33

Welcome to myAssets

MyAssets B am o - A e Urscanney [l PSR en

ﬁ‘ Home

& My Inbox Worldist ltems

= Workdists < 0 Expiring Projects
0 Inaccessible Assets

l! Requests ¢ 0 Inaccessible Locations

& Tools ¢ 47 Invalid Locations
0 Missing Serials

‘) Admin < S 0 50 14 Off-Site Certs

#: System < 214Unscanned Assets

=] Reports

e Help
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ASSET PAGE

CHANGING AN ASSET’S INFORMATION

UF

Link to OnBase

myAssets
ﬂ' Home
&a My Inbox
7= Worldists < LEE. CRAIG
(B Requests < OTHER ELECTROMICS
¥ Admin < D020 RAE 0. WEIMER HALL 3110 - OFFICE (STANDARD] {ROD
16-JUL-18 TRAVELS/OFFSITE ||
ﬂ System <
=] Reports

0 Help

DEPT-FUND 7 1 PROJECT
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ASSET PAGE

CHANGING AN ASSET’S INFORMATION

Link to OnBaze

myAssets G
ﬂ' Home
&a My Inbox
7= Worldists < LEE. CRAIG
(B Requests < OTHER ELECTROMICS
¥ Admin ¢ D020 RAE 0. WEIMER HALL 3110 - OFFICE (STANDARD] {ROD
16-JUL-18 TRAVELS/OFFSITE ||
ﬂ System <
=] Reports

0 Help

DEPT-FUND 7 1 PROJECT
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EDITING AN ITEM

Link to OnBaze

# Transfer

myAssets

ﬂ' Home
&a My Inbox
= Workists < LEE, CRAIG
OTHER ELECTR

E Requests <

/’ Tools <

0 Admin <
ﬂ System <
=] Reports

0 Help

ACQ DATE 2018-05-04 3 X PONDUCHER
DEPT-FUND 2 100-171 1 PROJECT

Ward-
Har

Accountant
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ASSET PAGE

NOTES

CAPITAL

Link to OnBaze

myAssets

ﬂ' Home

&a My Inbox

¥= Worklists <
E Requests <

/’ Tools <

0 Admin <
ﬂ System <
=] Reports

0 Help

ACQ DATE 34 PONDUCHER

DEPT-FUND 1 PROJECT
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CONTACTS & CUSTODIANS

Link to OnBaze

myAssetS & Transfer
ﬂ' Home
&a My Inbox
7= Worldists < LEE. CRAIG
CATEGORY OTHER ELECTROMICS
E Requests <
0 Admin < 0030 RAE 0. WEIMER HALL 3110 - OFFICE {STANDARD) (ROD
16-JUL-18 TRAVELS/OFFSITE || USER
ﬂ SyStEm < Lee,Craig
=] Reports

0 Help

ACQ DATE 20 04 3 00 PONDUCHER

DEPT-FUND 7 1 PROJECT
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MY INBOX

ACCESSING THE INBOX

Worldist ltems
myAssets Copitl
Aszets
95 Expiring Projedcts
1614 .
A Home 0 Inaccessible Assets
77 Inaccessible
&l My Inbox Locations
55 Invalid Locations
7= Worklists <
72 Missing Serials
& Requests < — " " 144 Off-Site Certs
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UF

MY INBOX

FULL INBOX

Inbox Good Morning Ruth!

&a Pending Inbox Items

3 User Requests

1 Warehouse User Requests
[] REQID REQDATE REQTYPE REQ NAME USER NAME

A rrocess User Requesis




MY INBOX

EMPTY INBOX

UF

myAssets
‘ﬂ“ Home
= Worklists <
[+ Requests <
/‘ Tools <
=] Reports

9 Help

Your inbox is empty. You deserve a raise!

Good Morning User !







UF

TOOLS

MY PROFILE

1€
UF My Profile

myAssets

4 Home

&l My Inbox

= Worklists <
[! Requests <
}' Tools =

My Profile
Upload Assets
Contact List

WH_STAFF = Wareh

BB Reports

9 Help

WH_ADMIN =Wareho Admin

AM_STAFF = t Management Staff

AM_ADMIN = Management Admin




UF

TOOLS

UPLOAD ASSETS

myAssets

4 Home
&l My Inbox
¥= Worklists
[! Requests
}' Tools

My Profile
Upload Assets
Contact List

BB Reports

0 Help

Please note that the data must be formatted as an Excel Spreadsheet in a very specific format.
Decal numbers can either be specified in the spreadsheet, if they have already been placed on the

equipment. If a new decal number (and sticker) is needed, please enter "NEWDECAL" in the
Tagnumber column.

Files must contain the following fields in the £ e T =i € Upload File

following order:

1. *Tagnumber (m
2. *Department ID

Ja

4.
5

or , allowed)



UF

TOOLS

CONTACT LIST

UF

myAssets Q ADD USER

A Home er Elizabeth D

Subdivisi 2701
Bedell.Todd F
&2 My Inbox

ple Elizabeth 13020C
= Worklists
|! Requests
’ Tools

My Profile

ple Elizabeth 130201

ple.Elizabath 1302
L PLAMMIMNG AMALY

PLANMIR
Upload Assets

Contact List L PLAMMING AMALY

DIRECT SUPPORTS

ALTDC  ARMOLD.BRYAM PALUL, UFHEALTH IT ASSET MA g : e = 29150000
ADMIN
HAN

== Reports

9 Help

ALTDC ARNOCLD,ERYAN PALL, UFHEALTH IT ASSET MA N : e ent 29660000 ari ALTDC = Alternate Departrment

IT =T Contact
AN PAUL, UFHEALTH IT ASSET MA

B @ Q@ 4 44 9

AN PAUL, UFHEALTH IT ASSET MAR
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REQUESTS

NEW ASSET

New Asset Requests Good Evening User !
myAssets
% Pending New Asset Requests B New Asset Request History
A Home
&l My Inbox
= Worldists <

[! Requests b
Decal
Disposal
Foreign Travel
Mew Asset
Surplus
Transfer

User

}' Tocls <
=] Reports

e Help




REQUESTS

Add Attractive Asset

Add an Attractive Asset

Go to Requests > New Asset
2. Click the blue Add Attractive
Asset button

3. Add the relevant information
Use your DEPT ID

Click Add
Find your Asset

—

Ol






Update the asset’s information
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REQUESTS

myAss ets Worklist Items

Capital
Azzets

1614

‘ﬂ‘ Home 0 Inaccessible Assets

95 Expiring Projedcts

77 Inaccessible
&a My Inbox Locations

_ 55 Invalid Locations
7= Worklists <
72 Missing Serials

144 Off-5ite Certs

2974Unscanned Assets

m Reports
9 Help

STAADADF
K117256

MED-CPO A01004

ISMITTER, PH-1 MINI W2 5 PLA 0DODA

FREEZER, THERMO TLE4
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REQUESTS

REQUESTING DECALS

Decal Requests Good Morning User!

myAssets

ﬁ' Home

&2 My Inbox

£= Worklists <

= Requests L4
Decal
Dispasal
Foreign Travel
Mew Asset
Surplus
Transfer

User
A Tools <

E Reports

e‘ Help




UF
REQUESTS

REQUESTING DECALS

Request Location Decal

Use building number or
name to find and select
building, then select
individual room or
multiple rooms by holding
down the control key.




REQUESTS

REQUESTING DECALS

Request Asset Decal

DATE Thu Dec 20 2018

TAGNUMBER

UF

For an Asset Decal
request, you will need to
include reason why a
duplicate decal is needed.



REQUESTS

Request a decal for the asset

1. Search for this decal number:
000000272761
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REQUESTS

REQUESTING SURPLUS TRANSFER

I« ; -
UF Transfer Requests Good Afternoon User!

myAssets

= Pending Transfers ¥ Transfer History

'ﬁ Home

&2 My Inbox

= Worklists <

&2 Requests -
Decal
Dispasal
Foreign Travel
Mew Asset

Surplus

Transfer

User

A Tools <
E Reports

6‘ Help




REQUESTS

Request a Surplus Transfer






UF

REQUESTS

REQUESTING DISPOSALS

< B i 2
UF Disposal Requ Good Morning User!

myAssets

'ﬁ Home

&2 My Inbox

£= Warklists 3
&a Reguests -

Es=l 218 palized REEZER, ULTRA
Disposal
Foreign Travel
Mew Asset
Surplus
Transfer

User
}’ Tools <
E Reports

9‘ Help
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REQUESTS

REQUESTING DISPOSALS

Disposal Requests Good MorningUser!

myAssets

e
ﬁ' Home
a - .

&2 My Inbox

¥= Worklists <
TABLET, VEMUE 11 PR 5130

&l Requests ~ 53 20181203 Cannibalize oo 575 « DESK LINIT, KIMBALL PRESIDENT
Decal
Dizpaozal
Foreign Trawve!
Mew Asset
Surplus
Transfer

User
& Tools <
E Reports

e Help




Disposal Request

Good Morning User!

Categorization
What type of disposal request would you like to oreate?

Cannibalized

Casualty Loss

Donated to University

Return to Vendor

am
kd |

Abandonment

(o'

&

Stolen

i

Decal Correction

Return to Funding Agency

Surplus

Trade-in

—

O

Transfer to StatelFederal Agency



Submit a Request for Disposal






Request a Surplus Transfer

This will go in the warehouse
section



UF
SURPLUS

SURPLUS PICKUP REQUEST

Add Asset to Request

*DESCRIPTION
1 Box of hard drives

Item is in working condition. Item is overweight/oversize.

Item needs to be cleared by EHS.

Overweight and oversize items are anything over 80lbs or 5ft (any dimension). Examples
include: refrigerators, desks, etc.

Cancel Add Item




REQUESTS

INDEPENDENT PRACTICE

1. Add an asset
2. Update the asset’'s information
3. Request a Surplus Pickup

1. Request an authorized
warehouse user






REQUESTS

Request a New User



Request an Alternate Contact






SSSSSSSSSSS

Questions?

Questions?






SUBTITLE OR FURTH
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WORKLISTS

MAIN NAVIGATION MENU

Worldist Items
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Azzets
1 61 4 95 Expiring Projedcts
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WORKLISTS

EXPIRING PROJECTS

Good Morning User !

myAss ets PLEASE NOTE Transfer Selected

Azsets appear on this list for any project that has been closed or will expire in the next 30 days.

Highlighted asset= have slready passed the project end date. Assets with different custodians must be put on different
"ﬁ" Home transfer requests.

&a My Inbox

g
]

= Worklists hd

Expiring Projects

Inaccessible
000000219491  HOOD, PURIF &° N 060352 2006-03- g . 2017-11-08

3

Assers Custodian Name

Inaccessible

MICROSCOPE 740090 2 PODSA296 2018-0 -
j , . Custodian Name
Locations ELECTROPH
Invalid Locations 0 y { : 2006-09- 7 2003- r i
0 MICR ] 2006-09 3 3 3 2003-0 Custodian Name
15
Missing Serials
FREEZER, UPRIGHT ULTRA L 56 2008 : 2012-0 Custodian Name
Off-5ite Certs 18

Unscanned 0 MICR . LEIC) 308503-012003 2003 3 2010-0 Custodian Name

&l Requests b 000D CAMERA, LEICA DF 121 2009-10- 3 2013-0 T T
07



UF

WORKLISTS

EXPIRING PROJECTS

Good Morning User !

myAss ets PLEASE NOTE Transfer Selected

Azsets appear on this list for any project that has been closed or will expire in the next 30 days.

Highlighted asset= have slready passed the project end date. Assets with different custodians must be put on different
"ﬁ" Home transfer requests.

&a My Inbox

g
]

= Worklists hd

Expiring Projects

Inaccessible

f— 000000219491 HOOD. PURIF &' N 060352 2006-03 : ! 2017-11-08

3

Inaccessible

i MICR OFE , A0 2 b3, POOSAZ9E 2018-0 ian Name
~zieediEs ELECTROPH
Invalid Locations 0 MICR : C21¢ 2006-09- 3 3 2009-0 Custodian Name
15
Missing Serials
FREEZER, UPRIGHT ULTRA L 56 3008 : 20180 ian Name
Off-5ite Certs 18

Unscanned ¥ MICR! ; L 308509-012009 2009 3 2010-0 ian Name

- Requests < o000 CAMERA, LEICA DF 4121 2003-10- 3 2013-0 Custodian Mame
07
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WORKLISTS

INACCESSIBLE LOCATION CERTIFICATION

UF Inaccessible Certifications Good Morning User!

2® Certify Selected Assets

? Request Inaccessible Location

myAssets PLEASE NOTE
ust be verified esdhfiscal year. Inac ible location verifications must be approved by Asset Management before you can submit your Inaccessible Inventory.
‘ﬂ' Home
& My Inbox B Inventory
= worklists v
Expiring Projects

naccessible ian Mame

AsSets
Q000002952 7 JARER/NCUBATOR. IS-1090R COK SNAOSLFEC1 20 1203 ¢ core - CB-072 ANIMAL € F Custo Name
naccessible - . . . c " a A . +
Locations R T T RS N2 o CE s ; Name
; : ian Mame
nvalid Locations
: Name
Missing Serials
000000298 JHALAT EXF R TEM 5 an Mame
Off-Site Certs
pE = A Rafians S, W NIMAL QUARTER C ian Mame

Unscanned
AN . I CLEA NO SERIAL 203 ¢ core - CF iE AN QUARTERS C an Name
&a Requests <
& Tools <
BB Reports B
. GF GRAPHITE 5 LE ; . } UARTERS Cusztodian Mame

9 Help

an Mame

ian Mame

an Mame

dian Name

ian Name
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WORKLISTS

INACCESSIBLE LOCATION CERTIFICATION

UF Inaccessible Certifications Good Morning User!

myAssets PLEASE NOTE &8 Certify Selected Assets

®
[+

—

@ @8 D

ssible locations must be verified esdhfiscal year. Inaccessible location verifications must be approved by Asset Management before you can submit your Inaccessible Inventory.

? Request Inaccessible Location
Home

My Inbox 8 Inventory
worklists v

Expiring Projects

naccessible
AsSets

naccessible
Locations

nvalid Locations
Missing Serials

Off-Site Certs

Custodian Name

Unscanned

Custodian Name
Requests < Custodian Name
Toaols < Custodian Name
Reports
Help

stodian Name
Custodian Name

stodian Name



WORKLISTS

INACCESSIBLE LOCATION CERTIFICATION

UF Inaccessible Certifications

myAssets PLEASE NOTE

ssible locations must be verified esdhfiscal year. Inaccessible location verifications must be approved by Asset Management before you can submit your Inaccessible Inventory.

®
[+

—

@ @8 D

UF

Home

My Inbox
worklists v

Expiring Projects

naccessible X
AsSets

naccessible
Locations

nvalid Locations
Missing Serials

Off-Site Certs
Custodian Name

Unscanned

Custodian Name
Requests < Custodian Name
Toaols < Custodian Name
Reports
Help

stodian Name
Custodian Name

stodian Name
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WORKLISTS

INACCESSIBLE ASSETS - SORT BY STATUS

U I Good Morning User!

myAssetS Certify Selected Assets
ek Friust be verified Aach fiscal year. naccessible |ocation verificat St be approved by L Managerrent befars you can Submit your
? Request Inaccessible Location
# Home
& My Inbox
I= Worklists v

Expiring Projects

Inaccessible
Azzets

Inaccessible
Locations

Imvalid Locations

Missing Serials

Off-Site Certs
Unscanned
& Reguests <
}' Tools <
BB Repons

© Hep




UF

WORKLISTS

INACCESSIBLE ASSETS

UF Good Morning User!

myAssetS Certify Selected Assets
ek Friust be verified Aach fiscal year. naccessible |ocation verificat St be approved by L Managerrent befars you can Submit your
? Request Inaccessible Location
# Home
& My Inbox
I= Worklists v

Expiring Projects

Inaccessible
Azzets

Inaccessible
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VERIFIED INACCESSIBLE LOCATIONS

UF Inacce Good Morning User!

mYASSEtS Certify Selected Assets
ek Friust be verified Aach fiscal year. naccessible |ocation verificat St be approved by L Managerrent befars you can Submit your

Iriace:

? Request Inaccessible Location

# Home

& My Inbox @ Locations & Inventory

= Worklists v
Expiring Projects

Inaccessible
Azzets

Inaccessible
Locations

Imvalid Locations

Missing Serials

Off-Site Certs
Unscanned
& Reguests <
}' Tools <
BB Repons
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REQUEST INACCESSIBLE LOCATION

mYASSEtS FLEASE HDTE 8 Certify Selected Assets

All inacce ssible b s rrust be verified aach fiseal year. Insocessible location verifications rmust be approved by Asset Managernent befare you can submit youwr

e |reerttory.

? Request Inaccessible Location

# Home

& My Inbox Q@ Locations & Inventory

Worklists hd

Expiring Projects

Inaccessible
Assets

Inaccessible
Locations

Invalid Locations

Mizsing Serials

Off-Site Certs
Unscanned
&2 Reguests ¢
}" Tools L
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INVALID LOCATIONS

& Saart | Daderi
UF Invalid Locations Worklist

myASSetS Pleasa revisw the stest information and updats the lacation ssocated with the et by ¢

# Home

& My Inbox
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Expiring Projects

Inaccessible
Assets

Inaccessible
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Missing Serials
Off-Site Certs

Unscanned
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}" Tools ]
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INVALID LOCATIONS

From: STARS <space@admin.ufl.edu>

Sent: Thursday, September 27, 2018 2:50 PM

To: @ BA-FPC Facilities Data <fpcit@admin.ufl.edu>

Cc:  Gator, Albert <alc edu>; Davis, Toi<tda ufl.edu> Evans, Marley <eva fl.edu>; Thomas, Lucas <tluc ufl.edu>;  WehHelp <property@admin.ufl.edu=; @ BA-FPC Space Change

Requests <space@admin.ufl
Subject: Archived Room Contained Assets

Greetings!

Please be advised that Grazziano, Savannah Teresa has archived a room that contained assets.

8004 Office - G Room 0011

ASSETS

TAGNUMBER - DESCRIP - SERIAL - DEPTID .
000000290677 - ULTRASOUND, IBEX PRO - IP13051286 - 60770000
4910IF127063 - PORTABLE IMAGING SYS ALOKA S5D - M01629 - 60772000
49101F127525 - ABS DETECTOR - 253501041 - 60770000

4910IF128016 - SPECTROMETER - 031203004008 - 60770000
000000276750 - LAPTOP, DELL LATITUDE ES410 - 28846N1 - 60772000
000000249392 - TRANSDUCER, LINEAR RECTAL - M01879C - 60779000
AT0000003142 - DELL LATITUDE EG330 LAPTOP - 93QJS7Y1 - 60770000
AT0000006480 - DELL LATITUDE LAPTOP E 5440 - 243XF12 - 60776000
AT0000015071 - Laptop - 351NG72 - 60770000

Notes: IF016018
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myAssets
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INVALID LOCATIONS

Edit Asset Info

OFF-SITE

112011 - Denzal Buliding

ATTRACTIVE

UF
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MISSING SERIALS

le ch iy .
UF Missin Good AfternoonUser!

my,AS sets PLEASE MOTE

Please update your asset information by clicking on the tag number below to include a serial number where appropriate. If a serial number is not applicable "MONE” should be entered in the

serial number field.
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MISSING SERIALS - EXCEL DOWNLOAD

Good AfternoonUser!

myAS sets PLEASE NOTE
Please update your asset information by clicking on the tag number below to include a serial number where appropriate. If a serial number is not applicable "MONE” should be entered in the
serial number field.

4 Home
&a My Inbox
= Worklists v
Expiring Projects 4910HC1425
Inaccessible 4910HCT
Aszers
4510
Inaccessible . s - § e
L i 49110 2314 L -0 3 & 2-011-RESEARCH LAB
ocations
A910HC14358
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4910HC1154 £ ATING Fa4-0 3 i ling Hosp, SURGERY
Missing Serials
—— 4510 2151 5 WARE, LASERG .00 ARCH LAB SER!
Off-Site Certs
Unscanned 4910 SHER. INSTRUMEN -11-08 gli i URGERY
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f' Tools <
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MISSING SERIALS

le ch iy .
UF Missin Good AfternoonUser!

my,AS sets PLEASE MOTE

Please update your asset information by clicking on the tag number below to include a serial number where appropriate. If a serial number is not applicable "MONE” should be entered in the

serial number field.
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Inaccessible
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Missing Serials

— ESEARCH LAB SER\
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MISSING SERIALS

Edit Asset Info

TAG NUMBER A30HC1 42547 TYPE

DESCRIPTION

MODEL

ECCN

A DATE

DEPTID

PROGRAM

SOURCE

BUILDING

USER

MNOTES (Required wihan mod.

LOMNG
DESCRIPTION

MANUFACTURER

SCHEDULAELE

ITAR

ACQ COST

VOUCHER

FUND

PROJECT

- RESEARCH LAB WET

Vine sarial murmbarg

UF
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MISSING SERIALS

UF

Edit Asset Info

TAG NUMEER A4310HC142547

DESCRIPTION PRESSURE CATHETER & CABLE

MODEL

CATEGORY

ECON

AL DATE

PO

DEPT ID

PROGRAM

SOURCE

BUILDING

USER

MNOTES (Reqguired wian modifying seral mumiber)

TYPE

LONG
DESCRIPTION

SCHEDULABLE
o Hint — Use your cell phone
to take a picture of the

serial number when it is in

ACQ COST

VOUCHER

a hard to see location or is
too small to read.

FUND

PROJECT

B3-012 - RESEARCH LAB WET
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OFF-SITE CERTIFICATIONS

myAssets

'ﬁ Home

Terminated employess will show up in gray and italic. Manual letters can be created by dicking on the user's name.
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¥= Worklists v

Expiring Projects
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OFF-SITE CERTIFICATIONS

'_(_ N
UF Off-Site Certifications

myAssets

'ﬁ Home

&2 My Inbox
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Terminated employees will show up in gray and italic. Manual letters can be created by dicking on the user's name.

UF

each year. Weekly



UF
WORKLISTS

OFF-SITE CERTIFICATIONS

Edit Asset Info

TAG NUMBER 000000207545 TYPE

DESCRIPTION . ! LONG
DESCRIFTION

*SERIAL

MODEL

CATEGORY 5 STIFICH Y CHEDULABLE
ECCN ITAR

DEPT ID 0 AIND

PROGRAM PROJECT

SOURCE

BUILDING - = ROOM

USER OFF-SITE

NOTES (Required wihar modifjing senial nurmbear)
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OFF-SITE CERTIFICATIONS

ASSET 000000297929

mYASS ets e : # Transfer

A Home DESCRIPTION
&2 My Inbox

£= Worklists <
&2 Requests <
f’ Tools <

E Reports

a' Help

DEPT-FUND

Off-Site Certifications
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UNSCANNED INVENTORY

myAssets

'ﬁ Home

&2 My Inbox
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myAssets

ﬁ' Home
&l My Inbox
= Workists <

|! Requests <

Tocls <
@ Help

* My Inventory

* My Current Scans

* My Vehicles
Inaccessible Locations
Assets in a Room
Depreciation

* Workload Summary
* iPay Transaction Report
* Vehicle List
Missing Serials
Expiring Projects
Building Content Values
Master Asset List

Warehouse Serial Matches
Pending Warehouse Transfers
+ Aging Warehouse Items
+ Master Warehouse List

Please select the criteria for your report:

W
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1I0S APP

SETTINGS SCREEN

You can refresh from this
screen to get updated
building and asset
information.

Settings
Update Building Info
Updated: 06/06/2018
Update Asset Info

Updated: 05/29/2018

UFID: 06210242

Cutaio Jr.,Jeffrey Mark

Applic Developer Analyst I

CH

Settings

UF



<No Building Selected>

1I0S APP

SCAN INVENTORY SCREEN

Notice there is no
building or room
selected. Tap on Change
Room to scan assets for
a specific room.




1I0S APP

SELECTING A BUILDING

Select the

9:38 4

Cancel

Select a Building
0002 - Linton E. Grinter Hall

0003 - Col. Edgar S. Walker Hall
0004 - George Peabody Hall

0005 - George S. Smathers Library
0006 - Nathan P. Bryan Hall

0007 - James N. Anderson Hall
0008 - Keene-Flint Hall

0009 - Townes R. Leigh Hall

0010 - B.H. Griffin - W.L. Floyd Hall
0011 - Annie D. Broward Hall

0012 - Peter Rolfs Hall

0013 - Wilmon E. Newell Hall

0014 - Kathryn Chicone Ustler Hall

0015 - Henry K. Buckman Hall,



9:38 4

< Back University Auditorium

1I0S APP

SCAN INVENTORY SCREEN

0199S

0200A
Select a i
within the building. 0201

0202

0203 - Friends of Music

0204

0205

0206 - Carillon Studio

0207

0208

0208A

0208B

0209

0210



12:59 4 oll ¥ @)

Done Unscanned Inventory

i O S A P P TISSUE CHOPPER BRINK...

29030000
491000418311 \/

Computer 29100100
AT0000017245

SCANNING A DECAL

ROTOR, BECKMAN JA18.1 29100100
4910HC133589

The list of Unscanned
SYSTEM, STEREOTAXIC... 29100100
Inventory needs to be 4910HC131014

SCan nEd . ROTOR, ALUMINUM FIXE... 29100100
4910HC130478

STEREOTOXIC SYSTEM 29100100
4910HC130118

TMS-50 SONIC DISRUPTER 29100100
4910HC104795

MICROSCOPE W/FIBER O... 29100100
4910HC101728

BALANCE, ANALYTICAL... 29100100
000000248021

TANK, THERMO FORMA... 29100100
000000202614

SYSTEM, PLETHSMOGRA... 29030101
4910HC142741

PUMP MANAGEMENT SY... 29030101
000000292171




1I0S APP

SCANNING A DECAL

Scan the
first. Then scan the
assets within the room.

9:36 7 o = mm
Elmore Hall For Admin Services (ASF)

0116A Change Room

- -
~ o
¥4
s 9oLLZ00008 YQRIOHE
o ASEUINT|
N b N\
" 8

UF



1I0S APP

Scan for each of
the assets in the room.

9:37 7 ol T @
Elmore Hall For Admin Services (ASF)
0116A Change Room

T TR
:’.

TR
g [;?;

03-07-18 18030720

6 i

W18-18479

iPhone

o=

Tag Number: W18-18479




1I0S APP

SCANNING A DECAL

mean that
assets have been
scanned, recognized,
and inventoried.

9:37+4

P
o T

< Back Scanned Inventory Upload

Jun7,2018

W18-18479
9:37:10 AM

Jun 6, 2018

ATTR19090034
1:65:53 PM

ATTR19090034
4:27:27 PM

4910IF123506
4:45:24 PM

AT0000012758
4:46:21 PM

May 30, 2018

ATTR19090036
8:62:41 AM

May 28, 2018

000000285094
3:09:35 PM

ATTR19090036
4:01:00 PM

ATTR192090036
4:03:12 PM

ASF - 0116A

MUB - 0233A \/
MUB - 0233A \/

SMA - 0120

SMA - 0120

STA - 0220 \/

FLI - 0005 \/
MUB - 0233A \/
MUB - 0233A \/

UF



myASSETS 3.0

RESOURCES

ASSET MANAGEMENT

>} property@ufl.edu
Q' 352-392-2556

£ http://www.fa.ufl.edu/departments/asset-management/

Asset Management toolkit

Q https://learn-and-grow.hr.ufl.edu/toolkits-resource-

center/financial-toolkits/assets-management/



mailto:property@ufl.edu
http://www.fa.ufl.edu/departments/asset-management/
https://learn-and-grow.hr.ufl.edu/toolkits-resource-center/financial-toolkits/assets-management/

SSSSSSSSSSS

Questions?

Questions?
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