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Instruction Guide

PowerPlay: Saving a View of a Cube

If you change a cube, you can save the view of that cube in your “My Folders” and open it later with the
attributes you applied. Use this instruction guide to understand how to save your view.

To save your view of a cube

1. Select dimensions as needed

« Departments, Funds, Programs, Budget References, Fund Sources, etc...

2. Click the Save As icon on the bottom right of the screen
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In the Save As dialog box

3. Enter a Name for your view. By default, the original
cube name will appear. Change it to reflect what you
have selected in the cube

4. Enter a Description. Use this field to describe in detail
what you will see when you open the view

5. Enter a Screen Tip if desired. The text you enter here
will appear when you move your mouse over the icon in
your “My Folder” list

6. Click the “Select another location” link

Save As

Specify a name and location for this entry.

Name:

Approp Summary Ledger for 62000000 Current FY

Description:

This cube view is for 62000000 - Human Resources for

the "Current Fiscal Year." The totals will reflect all months in the
current fiscal year.

Screen tip:

Location:

Select another location. ..

OK Cancel
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7. Select the “My Folders” tab
« If you have sub-folders created, you can select one here

Select a location - SummaryLedger-Appropriations_YTD
Select a location where you want to place the entry,

Public Folders My Folders

[O] &1 My Folders

Hame
) [ MyFinancial Report Views
> (3 MyHR Report Views
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OK Cancel

8. Click the OK button
9. You will return to the view of the cube you have just saved

10.To open your saved view, click the link you created in your “My Folders”
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the "Current Fiscal Year.” The totals will reflect all
months in the current fiscal year.
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Note: If you entered a Screen Tip, it will appear when you roll your mouse of the cube icon

A rop Summary Ledger for 62000000 Current
FY

This cube view is for 62000000 - Human Resources for
the "Current Fiscal Year.” The totals will reflect all
months in the current fiscal year.

July 31, 2006 9:43:11 AM
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If you need further assistance, please contact the UF Help Desk at helpdesk@ufl.edu or 392-HELP
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